	CHECKLIST for APPLICATIONS (STRAND 2)
DEADLINE: 15 September 2010



	Once you have submitted your e-form online, please do not forget to send your paper application together with the required annexes within the deadline (15/09/2010).

Please use this checklist to ensure that you send a complete PAPER application package.
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       Incomplete applications will automatically be discarded and will not be assessed.

	1
	E-Form submitted online
	 FORMCHECKBOX 
 YES 

	2
	Annexes to the e-Form submitted online: 
· Declaration on Honour  (ANNEX I)
· Budget Form / or Flat-rate Calculator (ANNEX II)
For multi-annual grants only:
· Strategic Plan for a framework partnership agreement 2011-2013
      (ANNEX III)
All documents must be downloaded from the website and signed by the applicant's legal representative. The use of the official template is mandatory.
http://eacea.ec.europa.eu/culture/funding/2010/index_en.php
	 FORMCHECKBOX 
 YES 
 FORMCHECKBOX 
 YES 
 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 N/A

	3
	Official cover letter signed by the applicant's legal representative
	 FORMCHECKBOX 
 YES

	4
	One printed copy of the submitted e-Form
The e-form should be printed after electronic submission so that the submission number appears at the bottom of each of the e-form pages
	 FORMCHECKBOX 
 YES

	5
	One printed copy of each annex to the eForm:

· SIGNED Declaration on Honour (ANNEX I)
· SIGNED Budget form/ Flat-rate Calculator (ANNEX II)
 The use of the official templates is mandatory. These documents must be downloaded from our website and signed by the applicant's legal representative.
http://eacea.ec.europa.eu/culture/funding/2010/index_en.php
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 YES


	6
	For public organisations:

· Legal Entity Form SIGNED by the legal representative
Form Download: http://europa.eu.int/comm/budget/execution/legal_entities_en.htm
· Copy of the Resolution, Law, Decree or Decision setting up the organisation
For private organisations:
· Legal Entity Form SIGNED by the legal representative
Form Download: http://europa.eu.int/comm/budget/execution/legal_entities_en.htm
· Copy of the Trade Register
· Articles of Association or Statutes of the applicant organisation
(or a signed declaration containing the necessary explanation if it is exempt from the requirement to have Articles of Association under national regulations)

· Where applicable, copy of an official VAT Registration document if the VAT number is not shown on the official document referred to in the previous paragraph.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 N/A

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 N/A

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 N/A

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 N/A

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 N/A

 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 N/A



	7
	Activity reports of the past two (2) years
	 FORMCHECKBOX 
 YES 

	8
	Curriculum Vitae of the persons responsible for the implementation of the work programme
	 FORMCHECKBOX 
 YES 

	9
	Financial (Bank) Identification Form
The Form must be dated and signed by the account holder and certified by the bank (original stamp and signature) or accompanied by a bank statement. 
Please provide the complete IBAN code.
Form download: http://ec.europa.eu/budget/execution/ftiers_en.htm 
	 FORMCHECKBOX 
 YES 

	10
	Copy of the Official Accounts of the last financial year closed (Balance sheet + Profit/Loss account)
	 FORMCHECKBOX 
 YES 

	11
	External audit report certifying the applicant's accounts of the last available year (only if the amount of the grant is EUR 100 000 or more).

This is not applicable to public organisations and international organisations under public law.
	 FORMCHECKBOX 
 YES  FORMCHECKBOX 
 N/A

	12
	Applicable only for Structured-Dialogue Platforms (if platform is not legally established):
Mandate signed by the chair of the platform representing the platform in the framework of the selection process and coordinating the grouping 
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 N/A
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