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Education and Culture DG

Culture Programme






	Reference number

To be filled in by the Executive Agency
	


APPLICATION FORM 

For an annual operating grant agreement (2009)

The EACEA publishes each year four calls for proposals for annual operating grant agreements relative to the following Community programmes: 

· Culture (2007-2013)

· Education and Lifelong Learning

· Youth in Action

· Europe for Citizens

For 2009, a harmonization and simplification exercise has lead to a common application form for all Programmes. 
	Programme 
	 Culture (2007-2013)

	Call for proposals No
	Programme Guide 

	Closing date for submission
	1 November 2008  


	Part A. Identification of the applicant organisation

	

	A.1. APPLICANT ORGANISATION 



	Name of the organisation (in full):
	

	Acronym:


	

	Type of organisation:


	Tick only one

 FORMCHECKBOX 
 Ambassador

 FORMCHECKBOX 
 Advocacy network 

 FORMCHECKBOX 
 Festival

 FORMCHECKBOX 
 Policy support structure for the Culture Agenda


	
	 FORMCHECKBOX 
 Cultural Heritage

 FORMCHECKBOX 
 Visual Arts 

 FORMCHECKBOX 
 Performing Arts 

 FORMCHECKBOX 
 Literature 

 FORMCHECKBOX 
 Architecture

 FORMCHECKBOX 
 Design and Applied Arts 

 FORMCHECKBOX 
 Interdisciplinary



	Street Address:
	

	Postcode:


	
	City: 
	

	Region:
	 FORMDROPDOWN 

	Country:
	 FORMDROPDOWN 
                           

	Internet address:
	http://

	Telephone:
	

	Fax:
	


	

	A.2. PERSON AUTHORISED TO ENTER INTO LEGALLY BINDING COMMITMENTS ON BEHALF OF THE ORGANISATION (LEGAL REPRESENTATIVE)



	Surname:
	Mr/Ms
	
	First Name:
	

	Position:
	

	E-mail address:
	     

	Telephone:
	     

	

	A.3. PERSON RESPONSIBLE FOR HANDLING THE APPLICATION (CONTACT PERSON)

        Only to be filled in if different from the legal representative



	Surname:
	Mr/Ms
	
	First Name:
	

	Position:
	

	E-mail address:
	

	Telephone:
	
	Fax:
	


	Part B. Organisation and activities 

	Applicants are asked to consult the applicable eligibility criteria in the Programme Guide

	B.1. STRUCTURE

	Legal status:
	 FORMCHECKBOX 
 Public organisation 

 FORMCHECKBOX 
 Profit-making

	 FORMCHECKBOX 
 Private organisation 

 FORMCHECKBOX 
 Not-for-profit

	Date of incorporation:

(legal registration):
	

	Registered office:
	

	B.2. AIMS AND ACTIVITIES OF THE ORGANISATION

	Please provide a brief description of your organisation in terms of the aims set in your articles of association.



	     

	B.3. STAFF

	NB. 1 year = 220 days
	Salaried employees:


	Volunteers:



	Number of persons employed full-time
	     
	     

	Number of persons employed part-time
	     
	     

	B.4. GEOGRAPHICAL COVERAGE: 

	Organisation/Members/Active partners
	Country
	National level?


	     
     
     
	
	Yes/no

Yes/no

Yes/no

	Additional information only for applications submitted as part of the Culture Programme 

	Activities
	Country

	     
     
	

	B.5. OTHER COMMUNITY GRANTS ENVISAGED FOR ACTIVITIES IN 2009

	Applicants shall inform the Executive Agency of any request for funding submitted or approved after submission of this application.

Has your organisation submitted – or does it intend to submit – any other grant applications to the Executive Agency or the European Commission for activities planned for 2009? If so, for each grant please indicate the activity, the Directorate-General and the programme concerned, as well as the amount requested:


	Activity
	Directorate-General
	Programme
	Total amount requested

	     
	     
	     
	     

	     
	     
	     
	     


	PART C. Description of the activities

This section gives applicants the chance to say why their application should receive support, in terms of the award criteria on the basis of which they will be assessed. For further information on the criteria, please consult the Programme Guide and the Agency website.

	2009 WORK PROGRAMME 
The work programme will be assessed on the basis of the following elements. Please use Annex 2 to provide details of activities planned for 2009 (general description and detailed schedule of the activities).

	C.1.-RELEVANCE TO THE SPECIFIC OBJECTIVES AND PRIORITIES OF THE PROGRAMME 



	Objectives of the Programme covered by your application:
	 FORMCHECKBOX 
 


	Promoting the transnational mobility of people working in the cultural sector.



	
	 FORMCHECKBOX 


	Supporting transnational circulation of cultural products and works of art



	
	 FORMCHECKBOX 


	Promoting intercultural dialogue 


	Programme priorities covered by your application:
	 FORMCHECKBOX 


	Innovation and creativity (European Year 2009)



	Explain how the activities of your organisation and the proposed work programme correspond to the selected aims and priorities.



	C.2.- WORK PROGRAMME 



	 Explain how the activities envisaged in the work programme will make it possible to achieve the planned aims. Describe how these activities relate to the budget proposed.



	C.3.- IMPACT



	Describe the expected impact of the actions included in the work programme on the target groups in the short and long term and, if appropriate, the impact of this work programme on the horizontal (local, regional or European) and sectoral level (field concerned) as well as the planned evaluation measures.



	Target audience:

	General public 
	 FORMCHECKBOX 

	Number:
	

	Youth
	 FORMCHECKBOX 

	Number:
	

	Artists
	 FORMCHECKBOX 

	Number:
	

	Minorities
	 FORMCHECKBOX 

	Number:
	

	Disadvantaged groups 
	 FORMCHECKBOX 

	Number:
	

	Culture specialists / experts
	 FORMCHECKBOX 

	Number:
	

	Educational institutions 
	 FORMCHECKBOX 

	Number:
	


	C.4.- VISIBILITY AND PROMOTION OF THE PLANNED ACTIVITIES AND DISSEMINATION OF RESULTS


	Describe the measures envisaged to guarantee the visibility of the activities planned and the dissemination of expected results. 



	Media


	Number of media
	Target audience
	Number of persons reached

	Television
	
	
	

	Radio


	
	
	

	Written press


	
	
	

	Internet


	
	
	

	Publications


	
	
	

	C.5.- EUROPEAN ADDED VALUE 

	Explain how the work programme and/or partnership will enhance the European added value. 



	C.6- SUSTAINABILITY



	Describe to what extent the planned activities will generate long-term results and cooperation. Explain the expected multiplier effect.



	C.7.- QUANTITATIVE CRITERIA 

 Please provide all the elements requested in Annex 2 of the work programme 


	COUNTRIES IMPACTED BY THE WORK PROGRAMME

Please specify the countries participating in the Programme in which the activities will be organised


	 FORMCHECKBOX 

AT
Austria
	 FORMCHECKBOX 

LI
Liechtenstein

	 FORMCHECKBOX 

BE
Belgium
	 FORMCHECKBOX 

LT
Lithuania

	 FORMCHECKBOX 

BG
Bulgaria
	 FORMCHECKBOX 

LU
Luxembourg

	 FORMCHECKBOX 

CZ
Czech Republic
	 FORMCHECKBOX 

MK
Republic of Macedonia

	 FORMCHECKBOX 

DE
Germany
	 FORMCHECKBOX 

MT
Malta

	 FORMCHECKBOX 

DK
Denmark
	 FORMCHECKBOX 

NL
Netherlands

	 FORMCHECKBOX 

EE
Estonia
	 FORMCHECKBOX 

NO
Norway

	 FORMCHECKBOX 

ES
Spain
	 FORMCHECKBOX 

PL
Poland

	 FORMCHECKBOX 

FI
Finland
	 FORMCHECKBOX 

PT
Portugal

	 FORMCHECKBOX 

FR
France
	 FORMCHECKBOX 

RO
Romania

	 FORMCHECKBOX 

GB
United Kingdom
	 FORMCHECKBOX 

RS
Serbia

	 FORMCHECKBOX 

GR
Greece
	 FORMCHECKBOX 

SE
Sweden

	 FORMCHECKBOX 

HR
Croatia
	 FORMCHECKBOX 

SI
Slovenia

	 FORMCHECKBOX 

HU
Hungary
	 FORMCHECKBOX 

SK
Slovakia

	 FORMCHECKBOX 

IE
Ireland
	 FORMCHECKBOX 

TR
Turkey

	 FORMCHECKBOX 

IS
Iceland
	 FORMCHECKBOX 

OTHER
Please specify:

	 FORMCHECKBOX 

IT
Italy
	

	
	


Annex 1

Declaration on the honour

To be completed by the person legally authorised to sign on behalf of the applicant organisation

	I, the undersigned, hereby request a grant for 2009 from the Education, Audiovisual and Culture Executive Agency of EUR ………… for the operating costs covered by this grant application.

I, the undersigned, certify that all information contained in this application, including the description of the work programme, is correct to the best of my knowledge and that I am aware of the content of the annexes to the application form.

I confirm that my institution/organisation has the financial and operational capacity to complete the proposed project.

I take note that under the provisions of the Financial Regulation applicable to the general budget of the European Communities
, grants may not be awarded to applicants who are in any of the following situations:

a)  are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b)  have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;

c)  have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

d)  have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

e)  have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

f)  following another procurement procedure or grant award procedure financed by the Community budget, have been declared to be in serious breach of contract for failure to comply with their contractual obligations;

g)  in their grant application, are subject to a conflict of interest;

h)  in their grant application, are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the grant award procedure, or fail to supply this information.

I confirm that neither I nor the institution for which I am acting as legal representative are in any of the situations described above, and that I am aware that the penalties set out in the Financial Regulation may be applied in the case of a false declaration.

In the event that my grant application is successful, I authorise the Commission / the Agency to publish on its website or in any other appropriate medium:

· the name and address of the beneficiary of the grant; for networks, the name and address of the members;

· the subject of the grant;

· the amount awarded and the rate of funding of the costs of the approved work programme.

By signing this application form, I accept all the conditions set out in the Programme Guide of the Culture Programme (2007-2013), including the general conditions of the European Commission published on the Executive Agency website.

	Done at:
Date    /    /   

 FORMTEXT 
   (day/month/year)

Contractor's signature 
 Stamp of the applicant organisation / 

Name and position in capitals: FORMTEXT _

 FORMTEXT _


Checklist / The application must contain:

 FORMCHECKBOX 
 
the declaration on honour, which is an integral part of the application form (Annex 1), completed and signed by the person authorised to enter into legally binding commitments on behalf of the applicant organisation, attesting to their status as a legal entity and to their financial and operational capacity to complete the proposed activities, and certifying that they are not in any of the situations listed in Articles 93 and 94 of the Financial Regulation;

 FORMCHECKBOX 

a detailed work programme for 2009 (Annex 2);

 FORMCHECKBOX 

the budget of the organisation for 2009 (Annex 3) and, if appropriate, the calculation of the grant requested based on flat rates.
 FORMCHECKBOX 

a copy of the organisation’s duly registered articles of association;

 FORMCHECKBOX 

an activity report for the last financial year available;
 FORMCHECKBOX 
 
the financial identification form duly signed by the person authorised to enter into legally binding commitments on behalf of the applicant organisation and certified by the bank (original signatures required). Please fill in the form applicable to the country in which the beneficiary organisation’s bank is located, even if the organisation’s official head office is in another country. All financial identification forms are available at http://europa.eu.int/comm/budget/execution/ftiers_en.htm;
 FORMCHECKBOX 

the legal entity form duly signed by the person authorised to enter into legally binding commitments on behalf of the applicant organisation. Any official document showing the legal entity’s name, the address of its registered office and the registration number issued by the national authorities should be enclosed with this form, as well as a copy of the VAT registration document, if applicable, and if the VAT number does not appear on the aforementioned official document. All legal entity forms are available at http://europa.eu.int/comm/budget/execution/legal_entities_en.htm;
 FORMCHECKBOX 

a copy of the official annual accounts for the last closed financial year (balance sheet and profit and loss account);
 FORMCHECKBOX 

the CVs of the key persons responsible for implementation of the work programme in the Europass format available at http://europass.cedefop.europa.eu/;
 FORMCHECKBOX 

for applications for operating grants of EUR 100 000 or more, an external audit report produced by an approved auditor (this person may not belong to the applicant organisation or take part in its management). This report should certify the last available financial accounts.

Annex 2: 2009 WORK PROGRAMME 

A.- SUMMARY OF THE WORK PROGRAMME (GENERAL DESCRIPTION) 

	 B.- DETAILED SCHEDULE OF THE ACTIVITIES OF THE ORGANISATION FOR 2009


	Date/Duration/
Venue
	Type of activity 
	Field or subject 
	Target group 
	Members taking part
	Number of participants
	Objectives / results expected

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	

	     

	     
	     
	     
	     
	     
	


Annex 3: DETAILED BUDGET OR GRANT CALCULATOR

Please refer to our website for the 2 templates
� For applications submitted as part of the Culture Programme only 


� Council Regulation (EC, Euratom) No 1605/2002 (OJ L 248 of 16.09.2002), amended by Regulations (EC, Euratom) No 1995/2006 (OJ L 390 of 30.12.2006) and (EC) No 1525/2007 (OJ L 343 of 27.12.2007); Commission Regulation (EC, Euratom) No 2342/2002 (OJ L 357 of 31.12.2002), amended by Regulations (EC, Euratom) No 1261/2005 (OJ L 201 of 2.08.2005), (EC, Euratom) No 1248/2006 (OJ L 227 of 19.08.2006) and (EC, Euratom) No 478/2007 (OJ L 111 of 28.4.2007). These can be consulted in the Official Journal online at: � HYPERLINK "http://europa.eu.int/eur-lex/lex/en/index.htm" �http://europa.eu.int/eur-lex/lex/en/index.htm�
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