[image: image1.png]Education and Culturs DG



 
CULTURE PROGRAMME

European Union support in favour of Culture
Call for proposals (DG EAC 09/2008) 

Organisation and implementation of 
an annual European Union Prize for Contemporary Popular Music: The European Border Breakers Awards
SPECIFICATIONS
[image: image2.png]



TABLE OF CONTENTS

1. INTRODUCTION

2. OBJECTIVES

2.1.
General objective





2.2.
Specific objectives


3. TIMETABLE






4. BUDGET AVAILABLE








5. ELIGIBILITY CRITERIA







5.1.
Eligible bodies


5.1.1 Legal entity
5.2.
Eligible countries 








5.3.
Eligible proposals







6. EXCLUSION CRITERIA







7. SELECTION CRITERIA







7.1.
Operational capacity
7.2.
Financial capacity






8. AWARD CRITERIA

9. EVALUATION OF APPLICATIONS AND AWARD

10. FINANCIAL CONDITIONS

10.1.
Payment 

10.2.
Certificate on the financial statements and underlying accounts
10.3.
Guarantee

10.4.
Double financing

10.5.
Eligible costs

10.6.
Ineligible costs 

11. SUBCONTRACTING AND AWARD OF CONTRACT

12. PUBLICITY AND DISSEMINATION/EXPLOITATION OF RESULTS

12.1.
Commission – Publicity and Promotion Obligation
12.2. 
Beneficiaries – Publicity and Promotion Obligation
13. DATA PROTECTION

14. PROCEDURE FOR THE SUBMISSION OF PROPOSALS

14.1.
Publication
14.2.
Application form

14.3.
Submission of the grant application

14.4.
Rules applicable
14.5 
Contacts

ANNEXES
1. INTRODUCTION

The Culture Programme
 is a multi-annual programme for Community measures in the field of culture, open to all cultural sectors (non-audio visual) and all categories of cultural operators.
This programme is based on Article 151 of the EC Treaty, which stipulates that the Community will contribute to the flowering of the cultures of the Member States, while respecting their national and regional diversity and at the same time bringing the common cultural heritage to the fore.

The general objective of the programme is to enhance the cultural area shared by Europeans which is based on a common cultural heritage. This is to be achieved through the development of cultural cooperation between artists, cultural stakeholders and cultural institutions in the countries taking part in the programme with a view to encouraging the emergence of European citizenship.

The three specific objectives of the Culture Programme are:

- to support trans-national mobility of people working in the cultural sector (mobility with a view to creating a project shared by the partners concerned);
- to encourage trans-national circulation of artistic and cultural works and products (the mobility of cultural works will include tangible as well as intangible artistic products);
- to promote intercultural dialogue; (as an exchange based on openness and equality between cultures, intercultural dialogue leads to mutual enrichment and a common search for shared values and interpretations; it can also play a fundamental role, particularly in integrating new Europeans from a range of cultures).
These specific objectives will first of all contribute towards making the common cultural area a reality for the peoples of Europe, strengthening the sense of belonging and creating a cultural European citizenship. Secondly, they will enhance the role of “European Culture” across the globe (for example, export of projects/works of art to other continents, cultural dialogue with other continents).
The new Culture Programme goes beyond a purely sectoral strategy (as practised in previous generations of culture programmes) by adopting an interdisciplinary approach. This approach is designed to foster greater cooperation between cultural operators by encouraging cross-sector cooperation projects. The current programme is open to all non-audiovisual cultural sectors and operators, including cultural enterprises which act in a non-profit-making cultural capacity.
2. OBJECTIVES OF THE CALL
2.1 General objective

Modern music is part of Europe's cultural identity and an extremely important contributor to our economy. Contemporary popular music is appreciated by national audiences who enjoy listing to national artists and support them by buying their CD's and going to their concerts. However, for emerging talents it is difficult to reach audiences outside their home country and to generate sales in other Member States. The European Border Breakers Awards aims to reward artists who succeed in reaching a broad audience with their debut album outside of the country where the album was produced. 
The European Border Breakers Awards put the spotlight on these artists, their lyric writers, their composers and their producers and in doing so it emphasizes that cross border success in the field of European contemporary popular music can be achieved, highlighting the richness of European cultural diversity.
This call for proposals is based on strand 1.3 of the Culture Programme (which deals with "special actions"). Its main aim is to select a body capable of organising the selection of the award winners, the award ceremony and the promotion of the European Border Breakers Awards in 2010. This body could also be in charge of the subsequent prizes until 2013, on an annual basis, after the explicit agreement of the European Commission.  
2.2 Specific objectives

The body selected for funding under this call for proposals must be able to:
(A) Develop a selection mechanism for European artists/groups in the field of contemporary, popular music who have released their debut album on the European market and who have succeeded in achieving notable chart positions outside of the country where the album was produced. The aspects mentioned below should be taken account of.
(B) Organise an appropriate award ceremony for the granting of the prizes. This ceremony should succeed in highlighting artists' cross border success, promote artists' music, succeed in reaching a broad and diversified audience and must also highlight the European dimension.
In this context:
The selection mechanism should contain at least the following aspects: 

· Release of the artist's/group's debut album on the European market in the relevant time period;

· The achieving of a notable chart position during the relevant time period outside the country where the album was released;

· Artists/groups must be based in one of the Member States participating in the Culture Programme (see article 5.2 under 'Eligible countries');      
· Furthermore artist's'/group's' capacity to tour (in other countries than the country of production) and to give live performances should be assessed;

· The organizing body should ensure that the artists, the acts, the lyrics, the show and its promotion reflect the qualitative objectives of the Culture programme and the values enshrined in the EU Treaty.
The selected artists/groups and the creative teams will be awarded a prize during a high profile show open to the public and aimed at reaching a broad  European audience. 
- The prize consists of a trophy. The trophy should be designed by a European artist and should underline the excellent quality of European art and design.
All the activities and achievements stemming from the organisation and awarding of the prize needs  to be publicised as effectively as possible, for example through publications, posters, press coverage and interviews on the radio and on television. A strong partnership with one or more television broadcasters in view of broadcasting the show is preferred. Ideally, it should include a live television broadcast of the show and/or a television/internet documentary. The organiser is required to ensure that the name and emblem of the European Commission appears on all the publications, posters, programmes and other products developed with the aid of the Community grant (see also section 12).
The European Commission must be closely involved in the award ceremony and should play a visible role in it.
3. TIMETABLE AND ELIGIBILITY PERIOD
As part of the Culture Programme, the present call for proposals seeks to promote the organisation of annual awards for contemporary popular music starting in 2010.
The successful applicant will be responsible for organising the 2010 European prize. He could also be responsible for the subsequent prizes (until 2013), after the Commission has given its approval, based on its evaluation of how effectively the previous annual prize has been organised and implemented.
Applications for organising the 2010 prize must be sent to the Commission no later than 15 October 2008 at the latest (please read carefully section 14.3 of this call for proposals concerning the procedures for submitting applications)
.
For the organisation of the 2010 prize, the measure to be cofinanced must start by 1 March 2009 at the latest. The period of eligibility of costs will start on the day the agreement is signed by the European Commission. In exceptional cases, if a beneficiary can demonstrate the need to start the action before the agreement is signed, expenditure may be authorised before the agreement is signed. Under no circumstances will the eligibility period for expenditure commence before the date of submission of the grant application
. Expenditure incurred before 1 January 2009 will not be taken into consideration.

The duration of the period of eligibility of costs of each Community agreement will be no longer than 12 months. However, if after the signing of the agreement and the start of the project it becomes impossible for the beneficiary, for fully justified reasons beyond his control, to complete the project within the scheduled period, an extension to the eligibility period may be granted. A maximum extension of a further three months will be granted, if requested in writing before the deadline specified in the agreement. The maximum duration will then be 15 months.
The intention is to inform applicants of the outcome of the selection procedure in March 2009.
It is planned that the beneficiary will receive an  agreement for signing by March 2009
4. BUDGET AVAILABLE

The total budget earmarked for this action is a maximum of EUR 360.000 towards the total organisation and implementation costs of each annual prize. The financial contribution from the Commission cannot exceed 60% of the total eligible organisation and implementation costs proposed by the successful applicant for each annual prize
. 
Community support will be granted on condition that the administrative and financial procedures are properly completed.

The amounts mentioned in the present document are subject to the release of the necessary appropriations by the budgetary authority. 
The European Commission reserves the right not to distribute all the funds available. 
5. ELIGIBILITY CRITERIA
Applications which comply with the following criteria will be evaluated in depth.
5.1 Eligible bodies

The call is open to public- or private-law organisations whose chief activity lies in the field of contemporary popular music and which have at least two years proven experience in organising activities and events at a European level in this genre. 
5.1.1 Legal Entity
In order to demonstrate its existence as a legal person, the applicant  must provide the following documents:

Private company, association, etc.:
· bank details form, duly completed and signed,
· extract from the official gazette/trade register, and certificate of liability to VAT (if, as in certain countries, the trade register number and VAT number are identical, only one of these documents is required). 

Public-law entity:
· bank details form, duly completed and signed,
· legal resolution or decision established in respect of the public company, or other official document established for the public-law entity.
5.2 Eligible countries

Applications from legal entities established in one of the following countries are eligible:

- the 27 Member States of the European Union (Austria, Belgium, Bulgaria, Cyprus, the Czech Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Ireland, Italy, Latvia, Lithuania, Luxembourg, Malta, Netherlands, Poland, Portugal, Romania, the Slovak Republic, Slovenia, Spain, Sweden, United Kingdom);
- the other 3 EEA countries: Norway, Iceland and Liechtenstein;
- the candidate countries for accession to the EU: Turkey, Croatia, the Former Yugoslav Republic of Macedonia
- Serbia

5.3 Eligible proposals

Only proposals submitted using the official application form, completed in full, signed (original signatures required) and received by the specified deadlines, will be considered.

The application form must be accompanied by an official letter from the applicant organisation, documents attesting to its financial and operational capacity, and all the other documents referred to in the grant application form.

Applicants must submit a budget which is balanced in terms of expenditure and revenue and must comply with the ceiling for Community co-financing, which is set at 60%.
The proposed projects must pursue clear and precise objectives; the timetable proposed for their implementation must be realistic and must not exceed the time allowed under this call for proposals. Applications must clearly state the starting and finishing dates of the action 
All the other conditions set out in section 14 of this call for proposals must be complied with.

The following will be excluded:

-  applications submitted by individuals,

-  applications receiving support for the same action under a different Community programme,

6. EXCLUSION CRITERIA

Applicants must state that they are not in any of the situations described in Articles 93(1), 94 and 96(2)(a) of the Financial Regulation applicable to the general budget of the European Communities (Council Regulation (EC, Euratom) No 1605/2002 as amended) and set out below.
Applicants will be excluded from participating in the call for proposals if they are in any of the following situations:
a)
they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;

b)
they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;

c)
they have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;

d)
they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed;

e)
they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;

f)
they are subject to an administrative penalty referred to In Article 96(1) of the Financial Regulation (Council Regulation 1605/2002 of 25/06/02, as amended).
Applicants will not be granted financial assistance if, on the date of the grant award procedure, they:
(a)
are subject to a conflict of interests;

(b)
are guilty of misrepresentation in supplying the information required by the contracting authority as a condition of participation in the grant award procedure, or fail to supply this information;

(c)
find themselves in one of the situations of exclusion, referred to in art 93(1) of the Financial Regulation, for this grant award procedure;
and they are subject to the penalty consisting in the exclusion from contracts and grants financed by the budget for a maximum period of ten years.

In accordance with Articles from 93 to 96 of the Financial Regulation, administrative and financial penalties may be imposed on applicants who are guilty of misrepresentation or are found to have seriously failed to meet their contractual obligations under a previous contract award procedure.
To comply with these provisions, applicants must sign a declaration on their honour certifying that they are not in any of the situations referred to in Articles 93(1) and 94 of the Financial Regulation.

7. SELECTION CRITERIA

The selection criteria will make it possible to assess the applicant's ability to complete the proposed action.

Applicants must have stable and sufficient sources of funding to maintain their activity throughout the period of the project and to participate in its funding. They must have the professional skills and qualifications required to complete the proposed activity or work programme
.

Applicants must submit a declaration on their honour, completed and signed, attesting to their financial and operational capacity to complete the proposed activities
.

7.1 Operational capacity

In order to permit an assessment of their operational capacity, applicant organisations must submit, together with their applications:

- the curriculum vitae of the person(s) responsible for the organisation of the prize, showing all their professional experience
;

- an activity report including a list of the projects already carried out in the area of the present call for proposals by the applicant organisation and by its partners, if it has any.
7.2 Financial capacity
In order to permit an assessment of their financial capacity, organisations must submit, together with their applications:

- their profit and loss accounts, together with the balance sheet for the last two financial years for which the accounts have been closed;

- the bank details form completed by the beneficiary and certified by the bank (original signatures required).

The verification of financial capacity shall not apply to natural persons in receipt of scholarships nor to public bodies, or to international organisations under public law.

NB: If, on the basis of the documents submitted, the Commission considers that financial capacity has not been proved or is not satisfactory, it may:
· reject the application

· ask for further information

· require a guarantee (see section 10.3)

· offer a grant agreement without prefinancing.

8. AWARD CRITERIA

Eligible projects will be assessed on the basis of the following criteria:

A.
Compliance with the objectives mentioned in section 2 (0-8 points)

· nature and suitability of partnerships with the music sector and experience in this field;
· nature and suitability of mechanisms for selecting artists/groups to be awarded the European Border Breakers Awards, based on quantitative criteria and the procedure as described in section 2;
· suitability of the concept for  the award ceremony.
B.
Ability to mobilize the support in the field of contemporary popular music at a European level (0-5 points)

· evidence of the organisation's ability to involve and effectively mobilize  the contemporary European popular music sector  as a whole (composers, writers, musicians, producers, distributors, music critics, etc). 
C.
Management of the project (0-5 points)
· ability to organise, coordinate and implement the various aspects of the award process, in particular the selection process  in line with the objectives of this call for proposals;
· quality of the work plan and planning process, including decision-making structures and the organisation of partnerships with the European contemporary popular music sector;
· relevance of the budget with regard to the planned activities.
D.
Communication plan and visibility (0-7 points)

The level of visibility, dissemination and exploitation of the planned activities will be assessed on the basis of the following criteria:
· the ability to organize the award ceremony on a professional and promotional level;

· the level of promotion achieved for the planned activities in particular via the different sorts of tools used (website, magazines, brochures, newspapers, radio, television, etc.) in order to make the activities visible to European citizens as described in section 2;
· the level of visibility of the European Commission in the different promotion tools and during the award ceremony;
· the relevance and quality of the “media plan” with regard to the planned activities and the target audience;

· the number of people who are reached (directly and indirectly) by the planned activities (target audience, attendance, number of participants, readership, etc.).
9. EVALUATION OF APPLICATIONS AND AWARD 

The projects will be evaluated by a European Commission's internal evaluation committee.  A ranked list of the projects which receive at least six points for criterion A and at least 18 points in total will be compiled. The Commission will use this list when deciding on the award of the grant.
10. FINANCIAL CONDITIONS

Acceptance of an application by the Commission does not constitute an undertaking to award a financial contribution equal to the amount requested by the beneficiary. The awarding of a grant does not establish an entitlement for subsequent years.

The financial contribution from the Commission cannot exceed 60% of the total eligible costs.

Community grants are incentives to carry out projects which would not be feasible without the Commission’s financial support, and are based on the principle of co-financing. They complement the applicant's own financial contribution and/or national, regional or private assistance which has been obtained elsewhere.
The allocated amount will never exceed the amount requested.

Grant applications must include a detailed estimated budget in which all prices are given in Euro. Applicants from countries outside the Euro zone must use the conversion rates published in the Official Journal of the European Union, series C, on the date of publication of this call for proposals.

The budget for the action attached to the application must have revenue and expenditure in balance and show clearly the costs which are eligible for financing from the Community budget
.
The applicant must indicate the sources and amounts of any other funding received or applied for in the same financial year for the same action or for any other action and for routine activities
.

The beneficiary shall supply evidence of the co-financing provided, either by way of own resources, or in the form of financial transfers from third parties. The applicants shall provide an explicit undertaking from each co-financing organisation to provide the amount of funding stated in the grant application for the operation.
The Commission grant may not have the purpose or effect of producing a profit for the beneficiary. Profit is defined as a surplus of receipts over costs. The amount of the grant will be reduced by the amount of any surplus
.

The account or sub-account indicated by the beneficiary must make it possible to identify the funds transferred by the Commission. If the funds paid into this account give rise to interest or equivalent profits in accordance with the legislation of the country where the account is held, such profit or interest will be recovered by the Commission where it results from the pre-financing payment.
10.1 Payment
In the event of definitive approval by the Commission, a financial agreement, drawn up in euro and detailing the conditions and level of funding, will be entered into between the Commission and the beneficiary. This agreement (the original) must be signed and returned to the Commission immediately. The Commission will be the last party to sign. A pre-financing payment of 70% will be transferred to the beneficiary within 45 days of the date on which the last of the two parties signs the agreement and all the applicable guarantees are received. Pre-financing is intended to provide the beneficiary with a float. No interim payments will be made.
The Commission will establish the amount of the final payment to be made to the beneficiary on the basis of the final reports. If the eligible costs actually incurred by the organisation during the project are lower than anticipated, the Commission will apply its rate of funding to the actual costs; the beneficiary will then, where applicable, be required to repay any excess amounts already transferred by the Commission under the pre-financing arrangement.
10.2
Certificate on the financial statements and underlying accounts
A certificate on the financial statements and underlying accounts, produced by an approved auditor or in case of public bodies, by a competent and independent public officer, may be requested by the authorising officer in support of any payment on the basis of his assessment of risks. In the case of a grant for an action or of an operating grant, the certificate shall be attached to the request for payment. The certificate shall certify, in accordance with a methodology approved by the contracting authority, that the costs declared by the beneficiary in the financial statements on which the request for payment is based are real, accurately recorded and eligible in accordance with the grant agreement. Except in the case of lump sums and flat rate financing, the certificate on the financial statements and underlying accounts shall be compulsory for interim payments per financial year and for payments of balances in cases of grants for an action of EUR 750.000 or more, when the cumulative amounts of request for payment is at least EUR 325.000, and operating grants of EUR 100.000 or more.

10.3 Guarantee
The Commission may require any organisation which has been awarded a grant to provide a guarantee first, in order to limit the financial risks linked to the pre-financing.

The purpose of this guarantee is to make a bank or a financial institution, a third party or the other beneficiaries stand as irrevocable collateral security for, or first-call guarantor of, the grant beneficiary’s obligations.

This financial guarantee, in euro, shall be provided by an approved bank or financial institution established in one of the Member State of the European Union. When the beneficiary is established in a third country, the contracting authority may agree that a bank or financial institution established in that third country may provide the guarantee if he considers that the bank or financial institution offers equivalent security and characteristics as those offered by a bank or financial institution established in a Member State.

The guarantee may be replaced by a joint and several guarantees by a third party or by a joint guarantee of the beneficiaries of an action who are parties to the same grant agreement.
The guarantee shall be released as the pre-financing is gradually cleared against interim payments or payments of balances to the beneficiary, in accordance with the conditions laid down in the grant agreement.

10.4 Double financing

Subsidised projects may not benefit from any other Community funding for the same activity
.

10.5 Eligible costs
Eligible costs of the action/project are costs actually incurred by the beneficiary, which meet the following criteria:

- they are incurred during the duration of the action/project as specified in the grant agreement, with the exception of costs relating to final reports and certificates on the action/project’s financial statements and underlying accounts;

- they are connected with the subject of the agreement and they are indicated in the estimated overall budget of the action/project;

- they are necessary for the implementation of the action/project which is the subject of the grant;

- they are identifiable and verifiable, in particular being recorded in the accounting records of the beneficiary and determined according to the applicable accounting standards of the country where the beneficiary is established and according to the usual cost-accounting practices of the beneficiary; declarations are not accepted;
- they comply with the requirements of applicable tax and social legislation;

- they are reasonable, justified, and comply with the requirements of sound financial management, in particular regarding economy and efficiency.
The beneficiary's internal accounting and auditing procedures must permit direct reconciliation of the costs and revenue declared in respect of the action/project with the corresponding accounting statements and supporting documents.

Eligible direct costs
The eligible direct costs for the action/project are those costs which, with due regard for the conditions of eligibility set out above, are identifiable as specific costs directly linked to the performance of the action and which can therefore be booked to it directly. In particular, the following direct costs are eligible, provided that they satisfy the criteria set out in the previous paragraph:

- the cost of staff assigned to the action/project, comprising actual salaries plus social security charges and other statutory costs included in their remuneration, provided that this cost does not exceed the average rates corresponding to the usual remuneration policy of the beneficiary or, where applicable, its partners. N.B.: these costs must be actual costs incurred by the beneficiary. Staff costs of other organisations are eligible only if they are paid directly or reimbursed by the beneficiary.
- Subsistence allowances for staff taking part in the action/project (for meetings, European conferences, etc.) provided that they do not exceed the scales approved annually by the Commission;
 available on the following internet address: 
http://ec.europa.eu/culture/eac/index_en.html
- travel allowances for staff taking part in the action/project (for meetings, European conferences, etc.), provided that they are reasonable, justified, and that they comply with the principle of sound financial management, in particular regarding economy and efficiency;

- purchase cost of equipment (new or second-hand), provided that it is written off in accordance with the tax and accounting rules applicable to the beneficiary and generally accepted for items of the same kind. Only the portion of the equipment's depreciation corresponding to the duration of the action/project and the rate of actual use for the purposes of the action may be taken into account by the Commission (33% per year), except where the nature and/or the context of its use justifies different treatment by the Commission;

- costs of consumables and supplies, provided that they are identifiable and assigned to the action/project;

- costs entailed by other contracts awarded by the beneficiary or its partners for the purposes of carrying out the action/project, provided that the conditions laid down in  the grant  agreement are met;
- costs arising directly from requirements linked to the performance of the action/project (dissemination of information, specific evaluation of the action/project, audits, translations, reproduction, etc.), including, where applicable, the costs of any financial services (especially the cost of financial guarantees).

Eligible indirect costs (administrative costs)
- A flat-rate amount, not exceeding 7% of the eligible direct costs of the action, is eligible under indirect costs, representing the beneficiary’s general administrative costs which can be regarded as chargeable to the action/project.

Indirect costs may not include costs entered under another budget heading.

Indirect costs are not eligible where the beneficiary is already in receipt of an operating grant from the European Commission.

10.6 Ineligible costs

The following costs shall not be considered eligible:

· expenditure incurred before the signature of the contract between the Commission and the organisation selected to take charge of the organisation and implementation of the prize (without prejudice to the provisions of section 3);
· return on capital;

· debt and debt service charges


- provisions for losses or liabilities;


- interest owed;


- doubtful debts;


- exchange losses;

- VAT, unless the beneficiary can show that he is unable to recover it according to the applicable national legislation;

- costs declared by the beneficiary and covered by another action or work programme receiving a Community grant;

- excessive or reckless expenditure;

- contributions in kind (e.g. land, immovable property whether in its entirety or in part, 
durable capital goods, raw materials and unpaid voluntary work). 
11. SUBCONTRACTING AND AWARD OF CONTRACT

Where implementation of the action/project requires sub-contracting or the awarding of a contract, the beneficiary and, where applicable, the beneficiary’s partners must obtain competitive tenders from potential contractors and award the contract to the tender offering the best value for money (i.e. to the tender offering the best price-quality ratio) observing the  principles of transparency and equal treatment of potential contractors and taking care  to avoid conflict of interests..  Subcontracting is limited to about 30% of the eligible budget.
12.
PUBLICITY AND DISSEMINATION/EXPLOITATION OF RESULTS

12.1 Commission – Obligation to publicise and to disseminate/exploit the results
All grants awarded in the course of a financial year must be published on the Internet site of the Community institutions during the first half of the year following the closure of the budget year in respect of which they were awarded. The information may also be published using any other appropriate medium, including the Official Journal of the European Union.
With the agreement of the beneficiary (taking account of whether information is of such a nature as to jeopardise his security or prejudice his financial interests), the Commission will publish the following information:
- the beneficiary's name and address,

- the subject of the grant,
- the amount awarded and rate of funding
,
- the content of the action,
- the final report including the list of achievements.
-all kind of supporting materials such as photographs, reports, press release, internet site, visitor's/public's evaluation reports, audio, films, illustrating the achievements of the project. 
12.2 Beneficiary - Obligation to publicise and to disseminate/exploit the results
Beneficiaries must clearly acknowledge the European Union’s contribution in all publications or in conjunction with activities for which the grant is used.
Furthermore, beneficiaries are required to give prominence to the name and logo of the European Commission on all their publications, posters, programmes and other products realised under the co-financed project. For this purpose they must use the logo and the graphic rules which will be provided by the Commission.

Beneficiaries must clearly disseminate the achievements made through the project as a result of the EU-grant using the most effective range of communication tools (photographs, press releases, audio, films, internet site,.. ). The proof of this dissemination must be included in the final report and the Commission must be informed of the project's positive effects.
It should be noted that the beneficiary’s grant may be reduced if:
- the above requirement is not fully complied with, and/or;
- the methods for disseminating / publicising the action as related in the final report do not correspond with those announced in the application form.

13.
DATA PROTECTION 

All personal data (such as names, addresses, CVs, etc.) will be processed in accordance with Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. 
 

Your replies to the questions in the application form are necessary in order to assess your grant application and they will be processed solely for that purpose by the department responsible for the Community grant programme concerned. On request, you may be sent personal data and correct or complete them. For any question relating to these data, please contact the Commission department to which the application must be returned. Beneficiaries may lodge a complaint against the processing of their personal data with the European Data Protection Supervisor at any time.
14. PROCEDURE FOR THE SUBMISSION OF PROPOSALS

14.1
Publication

This call for proposals will be published in the Official Journal of the European Union and on the Internet site of the Education and Culture DG at the following address: 
http://ec.europa.eu/culture/eac/index_en.html.
14.2
Application form

Grant applications must be drawn up in one of the official languages of the European Union, using the form designed for this purpose. However, in order to accelerate the assessment procedure, it is recommended that applicants submit their application in English, French or German.

Please note that only typed applications will be considered.

The application form can be obtained on the Internet at the following address:
http://ec.europa.eu/culture/eac/index_en.html
or by writing to:


European Commission – Directorate-General for Education and Culture


Directorate C

Culture Unit – C2

MADO – 17/53
B-1049 Brussels
Belgium

Only one copy of the form will be sent out per request.

14.3
Submission of the grant application

Grant applications must be sent to the Commission no later than 15 October 2008.
Only applications submitted on the correct form, duly completed, dated, showing a balanced budget (revenue/expenditure), submitted in two original copies and signed by the person authorised to enter into legally binding commitments on behalf of the applicant organisation will be accepted.

All additional information considered necessary by the applicant can be included on separate sheets.

Applications which do not include all the stipulated documents in the required languages and which are not submitted before the deadline will not be considered.

Applications must be submitted:

· either by registered post, in which case the valid date is the date of postage, the post office stamp or an official postal receipt, to the following address:
European Commission – Directorate-General for Education and Culture


Directorate C

Culture Unit – (CALL EAC09/2008– EBBA)

MADO – 17/44
B-1049 Brussels

Belgium

· or by hand-delivery by the applicant in person or by an agent against a signed and dated receipt to the following address (opening hours: Monday to Friday, 08.30 – 17.00):

European Commission

Avenue du Bourget 1
B-1140 Brussels
Belgium
Please ensure that the address of the Culture Unit (MADO 17/44) and the reference of the call for proposals (CALL EAC 09/2008– EBBA) are clearly marked on the envelope.
- For applications sent by courier service, the relevant date will be:

(a)
the date of delivery to the courier by the sender, as evidenced by the date of the signed and dated courier form;

(b)
or, if no dated dispatch form is available, then the relevant date will be taken as that of the delivery to the Commission as evidenced by a receipt issued by the Commission.
Applications sent by fax or e-mail will not be accepted.

No changes to the dossier can be made after the application has been submitted. However, if there is a need to clarify certain aspects, the Commission may contact the applicant for this purpose.

Applicants will be informed of the receipt of their proposal within 15 working days.

Only applications which fulfil the eligibility criteria will be considered for a grant. If an application is deemed ineligible, a letter indicating the reasons will be sent to the applicant.

All unsuccessful applicants will be informed in writing.

Selected proposals will be subjected to a financial analysis, in connection with which the Commission may ask the persons responsible for the proposed actions to provide additional information and, if appropriate, guarantees.

14.4
Rules applicable
· Council Regulation (EC, Euratom) No 1605/2002 of 25 June 2002 on the Financial Regulation applicable to the general budget of the European Communities, as amended
· Commission Regulation (EC, Euratom) No 2342/2002 of 23 December 2002 (rules for the implementation of the Council Regulation) as amended
· Decision No 1855/2006/EC of the European Parliament and of the Council of 12 December 2006 establishing the Culture Programme 

14.5
Contacts

The Commission department responsible for administering this call for proposals is the Culture Unit of the Directorate-General for Education and Culture.

Contacts: James-Joseph Cassidy – 32 2 29 97955 – James-Joseph.cassidy@ec.europa.eu or Antonio Farrauto – 32 2 29 87736 – antonio.farrauto@ec.europa.eu.
Annexes:
- Application form



- Applicant's guide



- Model of agreement
� Decision 1855/2006/EC of the European Parliament and of the Council of 12.12.2006 (OJ L 372 of 27.12.2006).


� Article 167 of the Implementing Rules. 


� Article 112 of the Financial Regulation.


� Articles 113, 167 and 172 of the Implementing Rules.


� Article114 FR; Article174 IR. 


 The Authorising Officer may, depending on his risk analysis, request the evidence referred to in art 134 IR


� Article 115(1) of the Financial Regulation; Article 176 of the Implementing Rules.


� Article 173(2) of the Implementing Rules.


� Article 176(2) of the Implementing Rules.


� Article 176(4) of the Implementing Rules.


� Article 173(3) of the Implementing Rules.


� Article 173(5) of the Implementing Rules.


� Article 109(2) of the Financial Regulation; Article 165 of the Implementing Rules.


� Article 180(2) IR. 


� Article 111 of the Financial Regulation; Articles 170 and 173 of the Implementing Rules.


� Art. 181 (1) of the Implementing Rules


� Article 120 of the Financial Regulation; Article 184 of the Implementing Rules.


� Article 110 of the Financial Regulation; Article 169 of the Implementing Rules.


�	Official Journal L 8, 12.1.2001.


� Article 110 of the Financial Regulation; Articles 166 and 167 of the Implementing Rules.
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