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INFORMATION ON THE APPLICANT/CO-ORDINATOR    Part I.i

	Application Reference Number

(to be filled in by EAC services)
	


Remark: 

Numbering: You will find for each number between brackets an explanatory note in the application Guide.
	Applicant organisation

	Organisation legal name (1)
	

	Organisation short name (2)
	

	

	Legal address (3)

	Street name and number 
	

	PO Box 
	
	Postal Code
	

	Town
	
	Country 
	

	Internet Homepage
	


	Legal representative
(Person authorised to sign a Grant Agreement with the Commission)

	Title (4)
	

	Name
	

	First name(s)
	

	Position (5)
	

	Telephone (6)
	
	Fax (6)
	

	Email
	

	Contact person/Project manager

(Person responsible for the general coordination of the action) 

	Title (4)
	

	Name
	

	First name(s)
	

	Position (5)
	

	Telephone (6)
	
	Fax (6)
	

	Email
	

	Person responsible for financial matters

	Title (4)
	

	Name
	

	First name(s)
	

	Position (5)
	

	Telephone (6)
	
	Fax (6)
	

	Email
	


	Legal status 

	Is your organisation public or private? (7) 
	

	If your organisation is private is it a public body? (YES/ NO) (8)
	

	If your organisation is commercial (i.e) engaged in an economic activity), 
please specify the type (9)
	

	Is your organisation able to recover VAT? (YES/NO)
	

	Structure of the applicant organisation (10)

	

	Permanent staff employed by the organisation (number) (11)
	

	Organisation's usual source of finance (12)

	Please attach the relevant annexes see Application guide

	


	Experience in the domain(s) to which this application relates (13)

	Please attach the relevant annexes see Application guide

	

	Are there dependencies between your organisation and the co-organisers involved in this application? (YES / NO/ NOT APPLICABLE) (14) 

	If  If Yes,  organisation name


	


	Financial support previously obtained under Culture 2000 Programme (15)

	Year
	Project title 
	Amount in euros
	Agreement number

	
	
	
	

	
	
	
	

	
	
	
	

	Financial support previously obtained directly or indirectly from a European institution or Community body during the past three years (15)

	Year
	Project title 
	Amount in euros
	Agreement number

	
	
	
	

	
	
	
	

	
	
	
	


	Has your organisation submitted for, or does it intend to submit for, a grant application for this project or another project to other strands of Culture programme or to another Commission department? (YES/NO) (16)

	If Yes, please specify
	


	Date
	
	Signature
	


INFORMATION ON THE APPLICANT/CO-ORDINATOR    Part I.i

	ANNEXES to PART I.i                         See Application guide (17)


Annex I.i.A 
Legal Entity form and supporting documents 
     http://europa.eu.int/comm/budget/execution/legal_entities_fr.htm#ELENFR
Annex I.i.B 
Financial identification form  

http://ec.europa.eu/budget/execution/ftiers_en.htm
Annex I.i.C 
Official accounts and financial capacity form
Financial capacity form: http://ec.europa.eu/culture/eac/index_en.html
Annex I.i.D 
Activity report 
Annex I.i.E 
Curriculum Vitae  
Annex I.i.F 
Applicant/coordinator declaration on honour
-
Applicant/Co-ordinator declaration 

to be signed by the legal representative of the organisation
	Project title

	Organisation name

	I certify that the information relating to our organisation set out in part I, II and III of the Application Form is accurate and correct, that the estimated costs meet the criteria for eligible costs, as established in the call for proposals' specifications and our normal cost accounting principles, and that they reflect the estimated costs expected to be incurred in carrying out the work described in Part II (description of the project).

I also certify that the organisation I represent,

a) is committed to participate in the above mentioned project;

Conceptual role (brief description)

-
-
-
Implementation role (brief description)

-
-
-
Financial contribution in euros (Self-financing by the applicant)        ………………………….. euros
b) has stable and sufficient sources of funding to maintain its activity throughout the period during which the action is being carried out and to provide any counterpart funding necessary.

c) has the operational capacity to complete the proposed action.
d) is not in one of the situations in Article 93 (1) and 94 of the Financial Regulation applicable to the general budget of the European Communities. 
Should the application be selected, I hereby undertake to refer clearly to the Community funding awarded on all possible occasions, whether public or not and whether official or not, and in all information material. If selected, I agree to let the Commission services publish the details of the project (See Strand Specifications section 11) on their website.


	I am fully aware that my organisation is not entitled to receive more than one grant from the Commission for the action covered by this application and will therefore withdraw any other application for any other grant from the Commission should this application be successful, or will withdraw this application should any other application be successful.


	Date (DD/MM/YYYY)
	

	Name, First Name(s)
	

	Position
	

	Signature
	


INFORMATION ON THE CO-ORGANISERS                 Part I.ii.
To be filled in by each of the co-organiser 
ONLY IF APPLICABLE
	Co-organiser

	Co-organiser number 
	1□          2□          3□ 

	Organisation legal name (1)
	

	Organisation short name (2)
	

	

	Legal address (3)

	Street name and number 
	

	PO Box 
	
	Postal Code
	

	Town
	
	Country 
	

	Internet Homepage
	


	Legal representative

	

	Title (4)
	

	Name
	

	First name(s)
	

	Position (5)
	

	Telephone (6)
	
	Fax (6)
	

	Email
	

	Contact person/Project manager

(Person, in your organisation, responsible for the implementation of the action) 

	Title (4)
	

	Name
	

	First name(s)
	

	Position (5)
	

	Telephone (6)
	
	Fax (6)
	

	Email
	


	Legal status 

	Is your organisation public or private? (7) 
	

	If your organisation is private is it a public body? (YES/ NO) (8)
	

	If your organisation is commercial (i.e engaged in an economic activity), 
please specify the type (9)
	

	Is your organisation able to recover VAT? (YES/NO)
	

	Structure of the organisation (10)

	

	Permanent staff employed by the organisation (number) (11)
	

	Organisation's usual sources of finance (12)

	Please attach the relevant annexes see Application guide

	


	Experience in the domain(s) to which this application relates (13)

	Please attach the relevant annexes see Application guide

	

	Are there dependencies between your organisation and the other co-organisers involved in this application? (YES / NO/NOT APPLICABLE) (14)

	If  If Yes, organisation name


	


	Financial support previously obtained under Culture 2000 Programme (15)

	Year
	Project title 
	Amount in euros
	Agreement number

	
	
	
	

	Financial support previously obtained directly or indirectly from a European institution or Community body during the past three years (15)

	Year
	Project title 
	Amount in euros
	Agreement number

	
	
	
	


	Has your organisation submitted for, or does it intend to submit for, a grant application for this project or another project to other strands of Culture programme or to another Commission department? (YES/NO) (16)

	If Yes, please specify
	


	Date
	
	Signature
	


INFORMATION ON THE CO-ORGANISERS               Part I.ii.

ONLY IF APPLICABLE

	ANNEXES to PART I.ii.(17)                               See Application guide


Annex I.ii.A 
Legal Entity form and supporting documents 

     http://europa.eu.int/comm/budget/execution/legal_entities_fr.htm#ELENFR
Annex I.ii.B 
Co-organiser's declaration on honour

Co-organiser's declaration 

To be signed by the legal representative of the organisation
	Project title

	Organisation name

	I certify that the information relating to our organisation set out in part I, II and III of the Application Form is accurate and correct, that the estimated costs meet the criteria for eligible as established in the call for proposals' specifications and our normal cost accounting principles, and that they reflect the estimated costs expected to be incurred in carrying out the work described in Part II (description of the project)

I also certify that the organisation I represent,

Organisation legal name
a) is committed to participate in the above mentioned project;

Conceptual role (brief description)

-
-

-

Implementation role (brief description)

-

-

-

Financial contribution in euros  ……………………………………. Euros
b) has stable and sufficient sources of funding to maintain its activity throughout the period during which the action is being carried out and to provide any counterpart funding necessary.

c) has the operational capacity to complete the proposed action.

d) is not in one of the situations in Article 93 (1) and 94 of the Financial Regulation applicable to the general budget of the European Communities. 
Should the application be selected, I hereby undertake to refer clearly to the Community funding awarded on all possible occasions, whether public or not and whether official or not, and in all information material. If selected, I agree to let the Commission services publish the details of the project (See Strand Specifications section 11) on their website.


	I am fully aware that my organisation is not entitled to receive more than one grant from the Commission for the action covered by this application and will therefore withdraw any other application for any other grant from the Commission should this application be successful, or will withdraw this application should any other application be successful.


	Date (DD/MM/YYYY)
	

	Name, First Name(s)
	

	Position
	

	Signature
	


INFORMATION ON THE PROJECT



PART II
	Information on the project 

	

	Project acronym (1)
	

	Project Title (1)
	

	Project duration in months (2)
	

	Specific Programme objectives relevant to the project

	Specific objectives (3)
	1 ▢ 2 ▢ 3 ▢

	Activities most relevant to the project (4)

	Seminar (SE), Research (RE), Conference (CO), Publication (PU), Fair/Exhibition (FE), Training (FO), Performances (RP), Artistic & Cultural activities (AR), Festival (FV), Workshop (WK), Other (OTH)
	



	Information on the project 

	

	Description of the project 
	

	Abstract (max. 2000 char.) (5)
	

	


	Information on the project 

	

	Description of the project 
	

	Detailed description (6)
	

	1. What are the objectives of the project and how will they be achieved?
2. How do you intend to valorise your experience of organising similar initiatives in the field of contemporary architecture at a European level?

3. In reference with the specific objectives of the present call, in which different categories you proposed to award the EU-Prize? 
4. What activities are planned? Described the different steps to organize the EU-Prize. 
5. How will you manage the organisation, coordination and implementation the various aspects of the prize-giving process (including the work of the jury)?

6. In accordance with the timetable on the following page, could you please describe the different planned activities (what ?, where ?, when ?, ...?) and the expected results ?
7. Could you please detail your communication plan? Please specify in particular :

· The different sorts of publicity tools used (website, magazines, brochures, newspapers, radio, TV, etc.) in order to make the activities visible to European citizens;

· The number of people who could benefit (directly and indirectly) from the results of the planned activities (target audience/beneficiaries, attendance, number of participants, readership, etc.);


	


	Information on the project 


	Project implementation programme

	Project starting date
	

	Project end date
	

	Detailed timetable for the implementation of the project activities (7)


	From (mm/yy) 

 to (mm/yy)
	Activities
	Location
	Anticipated cost 

€
	Relevant budget items
	Organization responsible (Coordinator or Co-organiser if applicable
	Subcontracting

(Tick if appropriate and specify below)*

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


* Subcontracting 

The beneficiary must clearly document the competitive tendering procedure, keep the Commission informed and retain these documents in case there should be an audit 

	Information on the project 


	Partner organisations (8) – if applicable

	Who are the partners associated with the project


	Partner organisation(s) at local or regional level

	

	Partner organisation(s) at national level

	

	Partner organisation(s) in other countries (excluded those involved as co-organisers in the project)

	


	Information on the project 

	Summary of the estimate budget

	COMPREHENSIVE PRESENTATION (9). NB: this part aims to give a summary of the estimate budget. Each applicant must fill in the total estimate budget form (Part III). The chapters below correspond to the different chapters of the total estimate budget form.



	EXPENSES

	Chapter 1 (Staff)
	   0,00

	Chapter 2 (Indirect costs)
	   0,00

	Chapter 3 (Travel/subist.)
	   0,00

	Chapter 4 (Production, communication, dissemination)
	   0,00

	Chapter 5 (conferences, séminaires, work-shops)
	   0,00

	Chapter 6 (Miscellaneous)
	   0,00

	TOTAL
	   0,00


	INCOME

	Chapter 1 (European Community grant requested)
	   0,00

	Chapter 2 (Other sources of co-funding)* 
	

	From public institutions
	   0,00

	From private bodies
	   0,00

	Other(specify)
	   0,00

	Chapter 3 (Income by the project)
	   0,00

	Chapter 4 (self-financing)


	

	Selfinancing co-ordinator
	   0,00

	Self-financing co-organiser 1
	   0,00

	Self-financing co-organiser 2
	   0,00

	…
	

	TOTAL
	   0,00


NB : Other sources of co-funding
The Commission draws the co-ordinator's attention to the obligation to submit co-funders’ commitment statements (originals or certified copies) relating to the project (please see following page).
Declaration of the co-funding organisation (where applicable)
(One declaration per co-funding organisation)

Name of the organisation (full legal name):

Address:

Street:

Postal code:

Town/city:

Country:


Contact person within the co-funding organisation:

Name:




Title or Position:



Tel.:




Fax:





Email:

Title of the project for which the co-funding is provided: ………………………………

Name of the organisation which will receive the funds: ………………………………

Amount (in euros) that the co-funding organisation undertakes to contribute in the project : …………………………………………. euros

Please insert some explanations, if a final decision on co-funding has not yet been taken:

	Name of the  co-funding organisation:
	

	Name of the legal representative of the co-funding organisation: 
	

	Signature of the legal representative of the co-funding organisation :
	

	Date:
	

	Address :

	Official stamps of the co-funding organisation :




ESTIMATE BUDGET






PART III
Please fill in and insert the relevant Excel files
Excel table for the budget and the relevant annexes are available on the following internet address:
http://ec.europa.eu/culture/eac/index_en.html
CHECK-LIST






	Document
	Number of copies
	Yes

	Application form dated and signed


	2
	

	Acknowledgement of receipt indicating the applicant’s organisation address


	1
	

	Requested documents and annexes Part I
	Number of copies 
	Yes

	Annex I.i.A. and Annex I.ii.A (if applicable)
Legal Entity form together with relevant documents signed by the applicant's organisation and each of the co-organisers (if applicable) (official proof of the organisation legal status, e.g. officially registered articles of association or statutes (with the exception of public bodies)
	2
	

	Annex I.i.B

Bank ID form signed by the applicant and the bank
	2
	

	Annex I.i.C 
Offficial approved accounts and financial capacity form for the two last financial year for the which the accounts have been approved
	1
	

	Annex I.i.D  Recent Activity Reports of the organisation. 


	1
	

	Annex I.i.E 
Curriculum Vitae of the legally representative person and of the person in charge of overall co-ordination/implementation of the project.
	1
	

	Annex I.i.F and Annex I.ii. B (if applicable) 
Co-ordinator's declaration on honour and Co-organiser's declaration on honour (if applicable).
	2
	


	Requested documents and annexes Part II
	Number of copies 
	Yes

	Description of the project and timetable of the activities
	2
	

	Declaration of the co-funding organisations (if applicable)
	2
	

	Any material to support the application and the project
	1
	

	Requested documents and annexes Part III
	Number of copies 
	Yes

	Balanced budget form dated and signed by the applicant including the appropriated annexes
	2
	


	[image: image3.wmf]
	EUROPEAN COMMISSION

Education and Culture

Culture and Communication

Culture



Acknowledgment of receipt

	Name and address of the applicant's organisation to which this acknowledgment should be sent (please indicate the fax number)

	Name of the Organisation
	

	Street name and Number
	

	PO Box
	
	Postal Code
	

	Town
	

	Country
	

	FAX
	


	Project title
	


	To be completed by EAC Services

	Application Reference Number – to be quoted in all correspondence

	2007 /EU-PRIZE ARCHI / …… / …….


	Date of Submission of the application

(Date of postmark or courier service stamp)

	


PAGE  
5

