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CULTURE PROGRAMME (2007-2013)

Support for cultural actions - 2007 

LITERARY TRANSLATION (Strand 1.2.2)

Application Form
Part I.
INFORMATION ON THE APPLICANT ORGANISATION

	I. Information on the applicant organisation


	Applicant organisation

	Organisation legal name (1)
	

	Organisation short name (2)
	

	

	Legal address 

	Street name and number (3)
	

	PO Box (3)
	
	Postal Code (3)
	

	Town
	
	Country (4)
	

	Internet Homepage
	


	Legal Status 

	Is your organisation public or private? (5) 
	

	Is your organisation commercial (i.e. engaged in an economic activity) or non-commercial? (6)
	

	If your organisation is commercial, please specify the type (7)
	

	Is your organisation an independent publishing house? (YES/NO)
	

	Is your organisation part of a publishing group? (YES/NO)
	

	If YES please specify the name and the type of the publishing group (8)
	


	Legal representative

(Person authorised to sign a Grant Agreement with the Agency)

	Title (9)
	

	Name
	

	First name(s)
	

	Position (10)
	

	Telephone (11)
	
	Fax (11)
	

	Email
	

	Contact person / Project manager

(Person responsible for the general coordination of the action) 

	Title (9)
	

	Name
	

	First name(s)
	

	Position (10)
	

	Telephone (11)
	
	Fax (11)
	

	Email
	

	Person responsible for financial matters

	Title (9)
	

	Name
	

	First name(s)
	

	Position (10)
	

	Telephone (11)
	
	Fax (11)
	

	Email
	


	Experience in the domain(s) to which this application relates

(Please summarize the activities of the applicant organisation, in EN compulsory and, if possible, in FR or DE)

	

	Permanent staff employed by the organisation (number)
	

	Organisation's usual source(s) of finance

	


	Financial support obtained for translation projects under the Culture 2000 Programme

	Year
	Grant Agreement reference number
	Grant Amount (in euros)
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CULTURE PROGRAMME (2007-2013)

Support for cultural actions - 2007 

LITERARY TRANSLATION (Strand 1.2.2)

Application Form
INFORMATION ON THE APPLICANT ORGANISATION

Annex
I.A.

Legal Entity form

Please attach the legal entity identification together with the supporting documents, relevant to your country, which you will find at the following Internet address: 

http://www.ec.europa.eu/budget/execution/legal_entities_fr.htm#ELENFR
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CULTURE PROGRAMME (2007-2013)

Support for cultural actions - 2007 

LITERARY TRANSLATION (Strand 1.2.2)

Application Form 
INFORMATION ON THE APPLICANT ORGANISATION

Annex
I.B.

Financial Identification form

Please attach the bank identification, relevant to your country, which you will find at the following Internet address: 

http://ec.europa.eu/budget/execution/ftiers_en.htm
The form needs to be stamped and signed by the account holder and by a representative of the bank.
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CULTURE PROGRAMME (2007-2013)
Support for cultural actions - 2007 

LITERARY TRANSLATION (Strand 1.2.2)

Application Form
	Certified declaration (12) 

to be signed by the legal representative of the applicant organisation

	I certify that the information relating to our organisation set out in part I and II of the Application Form is accurate and correct, that the estimated costs meet the criteria for eligible costs for Literary Translation projets, as established in the call for proposals' specifications and in our normal cost accounting principles, and that they reflect the estimated costs expected to be incurred in carrying out the work described in Part II (description of the project).

I also certify that,

Please insert the organisation legal name
a) is committed to participate in the above mentioned project;

b) has stable and sufficient sources of funding to maintain its activity throughout the period during which the action is being carried out ;

c)  has the operational capacity to complete the proposed action;

d) is not in one of the situations in Article 93 (1) and 94 of the Financial Regulation applicable to the general budget of the European Communities (Council Regulation (EC, Euratom) n° 1605/2002) 

Should the application be selected, I hereby undertake to refer clearly to the Community funding awarded on all possible occasions, whether public or not and whether official or not, and in all information material. If selected, I agree to let the Agency and the European Commission services publish the details of the project  on their website.

I am fully aware that my organisation is not entitled to receive more than one grant from the European Commission for the action covered by this application and will therefore withdraw any other application for any other grant from the European Commission should this application be successful, or will withdraw this application should any other application be successful.


	Date (DD/MM/YYYY)
	

	Name, First Name(s)
	

	Position
	

	Signature


	

	Official Stamp
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CULTURE PROGRAMME (2007-2013)

Support for cultural actions - 2007 

LITERARY TRANSLATION (Strand 1.2.2)

Application Form
Part II.
INFORMATION ON THE PROJECT

	II.1 General Information on the project 

	

	Project Title 
	

	Duration of the project in months (13)
	

	

	Number of books proposed for translation

(at least 4 and not more than 10 eligible works)
	

	Target language(s) (14)

(official language(s) from an eligible country)
	

	Description of the project (15)
In EN (compulsory) AND if possible either FR or DE (max. 2.000 char.)

	


	II.2 Work to be translated 

Please copy and complete the entire section II.2 for each of the 4 – 10 works proposed for translation

	

	Book number (from 1 to 10)
	Number 

	Title

	

	Author(s)
	
	Nationality of the Author
	

	ISBN (16)
	
	Price

(in euros)
	

	Name of publishing house
	

	Literary genre (17)
	

	Date of first publication (DD/MM/YYYY)
	

	Place of first publication
	

	

	Synopsis of the work in EN (compulsory) and if possible either in FR or DE

	

	Original language (14)
	
	Target Language (14)
	

	
	

	Has the work already been translated into this language? (18) (YES/NO)
	

	Will the work be translated in a bilingual edition? (19) (YES/NO)
	


	II.2.1 Translation rights 

	Is the work submitted free from translation rights? (YES/NO)
	

	If the work is free from translation rights, please specify if it is part of the public domain. (YES/NO)
	

	If it is not part of the public domain, please specify if it is a free cession from the owner of the rights. (YES/NO)
	

	Organisation owning the translation rights
	

	Type of organisation (8)
	

	

	If the work is NOT FREE from translation rights

	Organisation owning the translation rights
	

	Type of organisation (8)
	

	Date of signature of the contract covering translation rights (DD/MM/YYYY)
	

	Validity of the contract covering translation rights (in months, in year(s))
	

	Does the contract stipulate a clause of publication of the translated work? (20) (YES/NO)
	

	If YES, what is the duration of the publication period? (in months)

(Contract must be valid until the scheduled date of publication by the applicant)
	


	II.2.2 Translation

	Translator n°1

	Name 
	
	First Name(s)
	

	Nationality
	
	Mother tongue
	

	Level of language(s) knowledge (e.g. degrees, diplomas, selection of works translated)

In EN (compulsory) and if possible either in FR or DE

	

	Date of signature of the contract between the translator(s) and the publisher for the proposed book for translation (DD/MM/YYYY) (21)
	

	Has an advance payment been made? (YES/NO)
	

	

	Translator n°2 (if needed)

	Name 
	
	First Name(s)
	

	Nationality
	
	Mother tongue
	

	Level of language(s) knowledge (e.g. degrees, diplomas, selection of works translated)

In EN (compulsory) and if possible either in FR or DE

	

	Date of signature of the contract between the translator(s) and the publisher for the proposed book for translation (DD/MM/YYYY) (21)
	

	Has an advance payment been made? (YES/NO)
	


	II.2.3 Costs (all in euros)

	Estimated Translation costs (C)

	Number of pages of the work proposed for translation (A)
	

	Remuneration of translator (in euros per page) (B) 
	

	Total of estimated translation costs (C)

C=A*B
	

	

	Estimated Editorial costs (D) (Translation costs NOT included)

	Rights licensing, copyrights
	

	Proof reading / corrections / rewriting 
	

	Cover Design
	

	Others (please give a detailed description )
	Please specify the amount

	
	

	Total of estimated Editorial costs (D)
	

	

	Estimated Production costs (E)

	Typesetting (composition), text setting 
	

	Printing 
	

	Photogravure 
	

	Others (please give a detailed description )
	Please specify the amount

	
	

	Total of estimated Production costs (E)
	

	Total of estimated Editorial and Production costs F= D+E
	

	Total of estimated costs for the action (G)
G=C+F
	


	Planned retail price of the translated work
	

	Planned print-run of the translated work
	


	Estimated Distribution costs (22)

(please specify)

	Type of costs 
	Amount

	
	

	Estimated Dissemination costs (23)

(please specify)

	Type of costs 
	Amount

	
	


	II.2.4 Timetable 

	Translation work

	Scheduled date of the beginning of the translation work (21) (DD/MM/YYYY)

NB: this date can not be earlier than the signature of the Grant Agreement by the Agency and no later than the date of the publication of the call for proposals 2007 in the Official Journal of the European Union.
	

	Scheduled date of delivery of the translation by the translator (DD/MM/YYYY)
	

	Scheduled date of publication (24) (MM/YYYY)
	

	

	Have you received or applied for another grant for the translation of this work?

(YES/NO)
	

	If YES, please specify the name of the organisation and the amount (in euros)

	Name
	
	Amount requested
	

	Have you received or applied for a grant for the publication of this work? (YES/NO)
	

	If YES, please specify the name of the organisation and the amount (in euros)

	Name
	
	Amount requested
	


	Date

(DD/MM/YYYY)
	
	

	Translator n°1

	Name, First Name(s)
	

	Signature


	

	Translator n°2 (if needed)

	Name, First Name(s)
	

	Signature


	


	Date

(DD/MM/YYYY)
	
	

	Applicant organisation

	Name, First Name(s)
	

	Position
	

	Signature


	

	Official Stamp
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CULTURE PROGRAMME (2007-2013)

Support for cultural actions - 2007 

LITERARY TRANSLATION (Strand 1.2.2)

Application Form
Other necessary documents to be provided

· CV of the legally representative person for the applicant organisation
· CV of the person in charge of overall co-ordination of the project (project manager)
· Activity reports of the applicant organisation of the past two years (catalogue etc.)
· Official accounts (Balance sheets and Profit and Loss accounts) for the last financial year for the applicant organisation (except where the organisation is a public body or has just been established ‑ in which case approved accounts to date are sufficient)
· Any material to support the application (e.g. press release etc.)
· Copy of the original books proposed for translation (photocopies of the books will not be accepted)
· CV of the translators
· Copy of the contract between the publisher and the translator for each book proposed for translation
· Copy of the contract covering translation rights for each book proposed for translation and, if needed, extension to this contract
· Declaration on honour signed by the owner of the rights, in the case of free cession of rights
· Breakdown of the total costs for the action for each book proposed for translation, clearly showing the translation costs
· Signed and dated declaration from the publisher that the name of the translator and the support provided by the Community will be clearly indicated in each translated work
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CULTURE PROGRAMME (2007-2013)

Support for cultural actions - 2007 

LITERARY TRANSLATION (Strand 1.2.2)

Application Form
How to complete the application form

Introduction

Disclaimer: 

The following is intended as useful information for applicants. It does not replace or overrule the eligibility criteria, financial and contractual obligations or any other instructions contained in the Call for Proposals and the Specifications accompanying thereof. 

This document provides guidance on how to complete the attached application form. 

Useful information can be found in the call for proposals 2007 for Literary Translation Projects (Strand 1.2.2) and its related Specifications which are available on the following websites:

http://eacea.ec.europa.eu/
http://ec.europa.eu/culture/eac/index_en.html
A check-list of all required annexes and other necessary documents to be submitted together with the application form is also enclosed (p. 20).

The application form consists of two main Parts:

Part I.
Information on the applicant organisation

Part II
Information on the project

Section II.1
General Information on the project

Section II.2
Work to be translated


II.2.1
Translation rights


II.2.2
Translation


II.2.3.
Costs


II.2.4
Timetable

Reminders

· The applicant can only submit 1 application under the call EACEA n°10/2006 of the Culture Programme (2007-2013).

· The applicant must entirely fill in the application form (Part I and Part II), with all original signatures required.

· The applicant must fill in the Section II.2 of the form in its entirety (II.2.1, II.2.2, II.2.3, II.2.4), and this for each book proposed for translation.

· Minimum 4 and maximum 10 eligible works must be submitted in an application. The eligibility of each work is evaluated individually. Non eligible books are deducted from the original number of books submitted. If after completion of the evaluation, the total number of eligible books is less than 4, the application will be considered as non eligible.

· 1 work = 1 book
(1) Organisation legal name

Official name of the applicant organisation.

If applicable, name under which the applicant is registered in the official trade registers.

(2) Organisation short name

The usual short name of the applicant organisation (if applicable).

(3) Address data

Fill in only the fields forming your complete postal address. If your address is specified by an indicator of location other than a street name and number, please insert this instead.

(4) Countries

Insert the name of the country as commonly used.

(5) Public organisation
As stated in the Specifications of the call for proposals (Point 5.1.):

"By public body is meant any body that is partly funded by rights from the public purse, whether this be central government, regional government or local government. Said funding thus comes from public sector funds collected through taxation, fines or commissions regulated by law without there being any necessity for an application process that could place difficulties in the way of obtaining funds. Organisations that rely on public funding for their existence, which receive annual grants but that could in theory be refused funding in any particular year, are considered to be private bodies and not public bodies." 
(6) Commercial or non commercial organisation

A commercial organisation is any legal entity engaged in an economic activity. 

Please insert “C” for commercial or “NC” for non-commercial, as applicable.

(7) Type of private commercial organisation

If you are a private commercial organisation, please indicate the exact type of organisation (e.g.: publishing house, literary agency, SA, Ltd., GmbH etc.).

(8) Type of publishing group

Please indicate the exact type of this organisation (e.g.: publishing house, literary agency, SA, Ltd., GmbH, etc.).

(9) Title

Please choose one of the following: Mr., Ms. or Mrs.

(10) Positions

Please indicate the position in your organisation e.g. Chief Executive Officer, Director etc.

(11) Phone and fax numbers

Please insert the full numbers including country and city/area code. Example: +32-2-2991111.

(12) Certified Declaration

As stated in the Specifications of the call for proposals (Point 6.):

"(…) Applicants must sign a declaration on their honour certifying that they are not in any of the situations referred to in Articles 93 and 94 of the Financial Regulation."

(13) Duration

As stated in the Specifications of the call for proposals (Point 5.3.): 

"The measures financed must start before 15 November 2007 without fail and finish by 14 November 2008 at the latest." 

Insert the estimated duration of the project in full months.

(14) Original and Target languages

Eligible European languages include only official languages from the countries participating in the Programme (See Specifications of the call for proposals Point 5.4.).

In addition, the translation of ancient texts forming part of Europe’s literary heritage (including ancient languages such as Ancient Greek or Latin) will be eligible under this call for proposals.
(15) Description of the whole project

This summary must illustrate the quality of the entire project in relation to the award criteria, as stated in the Specifications of the call for proposals (Point 8.):

"The capacity to promote the general objective and the specific objectives of the programme; the reliability and reputation of the publishing house as demonstrated by its general editorial policy and its policy towards translation; the literary quality of the work to be translated; the eligibility of the works to be translated with respect to section 5.4 of this document; the competence and experience of the professional translator(s) who will translate the works chosen for the project; the project’s European added value as demonstrated by the reasons given by applicants for their choice of works to be translated under the project. Following on from this, the extent to which this choice of works demonstrates an outlook that goes beyond local, regional or even national interests to seek the development of Europe-wide synergies; the capacity to promote activities and make them widely known, assessed on the visibility afforded the proposed activities, the relevance of the communication plan in terms of the type of activity and the target audience, and the number of people likely to benefit either directly or indirectly from the results; the project’s capacity to give as many EU citizens as possible a greater access to culture and to increase their own involvement.
(16) ISBN

Insert the International Standard Book Number

(17) Literary Genre

As stated in the Specifications of the call for proposals (Point 5.4.), proposed works for translation should be: "Works from the literary field and heritage (novels, stories, short stories, plays, poetry, biographies, collections, essays, anthologies, etc.)."
(18) Has the work already been translated into this language?

Attention: If 'yes', the proposed work is non eligible.
(19) Will the work be translated in a bilingual edition?

Attention: If 'yes', the proposed work is non eligible.

(20) Clause of publication of the translated work
It has to be reminded that some contracts between the owner of the rights and the publisher often stipulate that, for example: "The publisher undertakes to publish the translated work within a certain delay (in months) of the date of this Agreement (…)".

In this case, it is important to ensure that the foreseen validity period runs, at least, until the publication date of the work proposed for translation and, if needed, to enclose an extension to the contract until the publication date of the work proposed for translation which is indicated in the application form.

(21) Contract between the publisher and the translator(s) / Scheduled date of the beginning of the translation work

As stated in the Specifications of the call for proposals, "The work of translation must start no earlier than the date on which the grant agreement is signed by the Agency. However, a contract between the publisher and the translator(s) may be signed before this date, as long as the signature of this contract is not before the date of the publication of the call for proposals 2007 in the Official Journal of the European Union".
(22) Estimated Distribution costs in euros

Costs such as: Sales representatives, storage, distributors etc.

Please specify each type of costs and amount in euros.

(23) Estimated Dissemination costs in euros

Costs such as: advertisement, promotion, press, marketing etc.

Please specify each type of costs and amount in euros.

(24) Scheduled date of publication 
As stated in the Specifications of the call for proposals (Point 5.3), "The financed measures must […] finish by 14 November 2008 at the latest."
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CULTURE PROGRAMME (2007-2013)

Support for cultural actions - 2007 

LITERARY TRANSLATION (Strand 1.2.2)

Application Form
Check-list

	Document
	Number of copies
	Yes

	Official letter accompanying the application file


	1
	

	Application form dated and signed


	2
	

	Acknowledgement of receipt indicating your address


	1
	

	Requested documents and annexes - Part I
	Number of copies 
	Yes

	CV of the legal representative of the applicant organisation 
	1
	

	CV of the person in charge of overall co-ordination of the project (project manager)
	1
	

	Annex I.A.

Legal Entity form together with relevant documents signed by the applicant organisation (official proof of the applicant organisation legal status, officially registered articles of association or statutes (with the exception of public bodies))
	1
	

	Annex I.B.

Bank ID form signed by the applicant and their bank
	1
	

	Recent activity reports of the applicant organisation (catalogue etc.)


	1
	

	Official accounts (Balance sheets and Profit and Loss accounts) for the last financial year for the applicant organisation (except where the organisation is a public body or has just been established ‑ in which case official accounts to date are sufficient)
	1
	

	Any material to support the application (e.g. press release etc.)
	1
	

	Requested documents and annexes - Part II
	Number of copies 
	Yes

	Copy of the original books proposed for translation (photocopies of the books will not be accepted)
	1
	

	Copy of the contract between the publisher and the translator 
	1
	

	CV of translators 
	1
	

	Copy of the contract covering translation rights
	1
	

	Declaration on honour signed by the owner of the rights, in the case of free cession of rights
	1 (if relevant)
	

	Breakdown of the total costs for the action, clearly showing the translation costs for each book 
	2
	

	Signed and dated declaration from the publisher that the name of the translator and the support provided by the Community will be clearly indicated in the translated work 
	1
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CULTURE PROGRAMME (2007-2013)

Support for cultural actions - 2007 

LITERARY TRANSLATION  (Strand 1.2.2)

Application Form 
Acknowledgment of receipt

	Name and address of the applicant organisation to which this acknowledgment should be sent

	Name of the Organisation
	

	Street name and Number
	

	PO Box
	
	Postal Code
	

	Town
	

	Country
	


	Project Title
	


	To be completed by EACEA Services

	Reference Number of the Application – to be quoted in all correspondence

	

	Date of Submission of the application

(date of postmark or courier service stamp)

	


PAGE  
21

