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-
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Support for bodies active at European level in the field of culture 
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Culture 
P.5
PRECAUTIONARY CLAUSE

The Commission’s proposal relating to the Culture programme has not yet been formally adopted by the European legislature. Nevertheless, to enable prompt implementation of this programme after the adoption of its legal basis by the European legislature, which should take place soon, and to enable potential beneficiaries of Community grants to prepare their proposals as soon as possible, the Commission has decided to publish this call for proposals.
This call for proposals does not legally bind the Commission. It may be cancelled and calls for proposals with different specifications may be issued, with appropriate reply periods, if there is a substantial change in the legal basis by the European legislature. 

More generally, the implementation of the calls for proposals in 2007 is subject to the following conditions, the meeting of which is not dependent on the Commission: 

· the adoption by the European Parliament and the Council of the European Union of the final text of the legal basis establishing the Programme without any substantial modifications;  
· the adoption of the annual work programme relating to the Culture programme and of the general implementation guidelines and the selection criteria and procedures, after referral to the programme committee; and  
· the adoption of the 2007 budget for the European Union by the budgetary authority.  

Introduction

Before completing this application form, please ensure that you have read the specifications of the call for proposals 06/2006. 
In particular, you will need to make sure that you provide all evidence and fulfil all conditions required under the new financial regulations of the European Commission
 (please carefully follow the application checklist when compiling the application. Please do not attach documents other than those requested. Additional documents will not be considered and will not be returned. 
After filling in the application form, please check that it is dated and signed.  Submit it in duplicate along with the necessary annexes (see details on the application checklist) not later than the 22nd of December 2006 to the following address:

· by post, date as postmark;


Executive Agency Education, Audiovisual & Culture




Culture Programme (2007-2013)


Conditional Call for Proposals 06/2006



Avenue du Bourget, 1 (BOUR 4/69)


B- 1140 Brussels (Evere)
· in person, before 5.00 p.m., the date of receipt being applicable, or by a member of staff of an express courrier service, the date of receipt by the courrier company being applicable, at the following address:
Executive Agency Education, Audiovisual & Culture




Culture Programme (2007-2013)



Conditional Call for Proposals 06/2006



Avenue du Bourget, 1 (BOUR 4/69)


B- 1140 Brussels (Evere)

Applications sent by fax or e-mail will not be accepted.
	N°
	Document to provide the Executive Agency with
	Number of copies
	Please tick the cell when the document is included in the application

	1
	Official letter dated and signed by the legal representative accompanying the application form. This letter must mention the requested amount of the grant. 
	1
	

	2
	Application form dated and signed by the legal representative. 
	2
	

	3
	Status of the applicant organism 
	1
	

	4
	Bank form corresponding to your own country http://ec.europa.eu/budget/execution/ftiers_en.htm
	1
	

	5
	Legal entity form corresponding to your own country
http://www.ec.europa.eu/budget/execution/legal_entities_en.htm#ELENFR
	1
	

	6
	Extract from the official gazette/trade register, and certificate of liability to VAT,  or
Legal resolution or decision established in respect of the public company, or other official document established for the legal person governed by public law.
	1
	

	7
	one or more recent activity reports predating the body’s present application, allowing an assessment both of the body’s natural field of activity and its experience in the field of activity concerned. The report must be antecedent to the present application.
	1
	

	8
	The curriculum vitae of the legal representative of the organism and of the main collaborators (staff members) showing all their relevant professional experience
	2 per CV
	

	9
	Declaration on honour, dated and signed by the legal representative, certifying that the applicant entity is not in any of the situations referred to in Articles 93 and 94 of the Financial Regulation (Please see the model hereafter attached). 
	1
	

	10
	Declaration of co-funding organism 
	1
	

	11
	Budget Form 2007 clearly specifying eligible costs and including all requested annexes to explain the provisional budget. 
	2
	

	12
	Acknowledgement of receipt indicating your address
	1
	

	13
	Report and evaluation of the impact of the grant for the previous year, if applicable
	1
	

	14
	Approved/certified accounts (balance sheet + Profit & Loss account) by an approved auditor for the last financial year of the applicant (except where the organisation is a public body – in which case approved accounts to date are sufficient) and
For requested operating grant exceeding € 100 000, an external audit report produced by an approved auditor , or 

For requesting grants of less than or equal to € 100 000, a declaration on honour certifying that the body has stable and sufficient financial resources to maintain its work programme throughout the budgetary year for which the operating grant is

	1
	


Part I 
Information concerning the applicant organism 
Category of applicants
Please tick the category under which your organism wishes to be considered for funding.  Please tick only one category (Please read point 5.1.2 of the present specifications)
 Category 1 - "Ambassadors"

Bodies which, through the influence of their activities at a European level, fulfil the role of European cultural ‘ambassador’.

The bodies particularly referred to in this category are orchestras, choirs, theatre groups and dance companies whose activities have a real European dimension. The body’s activities must ‘physically’ be carried out in at least seven countires participating in the Programme.
 Category 2 - "Networks"

European networks representing non-profit-making bodies active in Member States or third countries participating in the Programme and finding and disseminating information on Community action, more particularly in order to promote cultural cooperation of the Community across Europe.

The networks referred to in this category have to have a real European dimension and, in particular, organisations that are members of the applicant network have to come from at least seven countries participating in the Programme and their activities must have a European dimension. 

 Category 3 - "Events"

Bodies organising recurring cultural events on a European scale and with a European dimension.

The events referred to in this category have to have a real European dimension. And events particularly referred to here are prize-giving and festivals which have a real and proven influence throughout the European Union or in at least seven countries participating in the Programme.

Applicant coordinates and administrative details 
	1.1
	Name of the  organisation and et acronym/abbreviation:

……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………



	1.2
	Legal status
:             Private  (                                 Public  (
 

	1.3
	Registration Number:


	1.4
	VAT number (where applicable):


	1.5
	Date of establishment (as legal entity):


	1.6
	Legal object of the applying body:

……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………
Please attach the status of the applying organisation to your application.



	1.7
	budgetary year of the applying body:
 

Starting date: 

Finishing date:




	1.8
	Address:


Street:
Postal code:

Town/city:

country:




	1.9
	Telephone (including country and area code):



	1.10
	Fax (including country and area code):



	1.11
	E-mail (where applicable):



	1.12
	Internet Website(where applicable):



	1.13
	Legal Representative (person authorised to sign an agreement with the Executive Agency):
Surname:

Forename:

Position within the organisation :



	1.14
	Contact Person /Project leader (person who is responsible for the general coordination of the work programme): 
Surname:

Forename:

Position within the organisation :



	1.15
	Person responsible for financial matters:
Surname:

Forename:

Position within the organisation :



	1.16
	Financial identification: 
Please insert the relevant bank identification form for your country, which you will find under the following Internet address:

http://ec.europa.eu/budget/execution/ftiers_en.htm
This form needs to be stamped and signed by the account holder and by a representative of the bank.



	1.17
	Legal entity: 
Please insert the relevant legal identity form for your country, which you will find under the following Internet address:
http://www.ec.europa.eu/budget/execution/legal_entities_en.htm#ELENEN
This form must be returned together with the following documents:
- For a legal person governed by private law:
Extract from the official gazette/trade register, and certificate of liability to VAT (if, as in certain countries, the trade register number and VAT number are identical, only one of these documents is required). 
- For a legal person governed by public law:
Legal resolution or decision established in respect of the public company, or other official document established for the legal person governed by public law.



Description of the applying body and its general situation 

Please limit your answer to the following question (maximum one page per point). 
	1.18
	Description of the applying body:
a- Historical background
b- Missions

c- Objectives

d- Type of activities
 

	1.19
	Please explain why and to which  extent your organisation belong to the chosen category:


	1.20
	Following the chosen category, please explain to which extent the applying body fulfil the eligibility criteria related to the European dimension and particularly:
For Category 1: Please explain to what extent your organisation through its activities plays the role of ambassador. Please state clearly at least seven countries participating to the Programme in which your activities have been "physically" carried out.
For Category 2: Please explain to which extent your activities participate to finding and disseminating information related to the community action in the cultural field and more particularly, to which extent they promote cultural cooperation of the Community across Europe. Please state clearly organisations that are members of the applicant network and which come from at least seven countries participating in the Programme.

For Category 3: Please explain to which extent the cultural event managed by your organisation, is a recurring event at a European scale and with a European dimension. Please explain to which extent this cultural event has a real and proven influence throughout the European Union or in at least seven countries participating in the Programme.




Please insert in your application one or more recent activity reports allowing an assessment both of the body’s natural field of activity and its experience in concerned the field of activity. The report must be antecedent to the present application.
	1.21
	Where applicable, groups/companies holding a share of the applicant's capital:
Please state the  full legal name of each company of each group/company 


	1.22
	Where applicable, subsidiary companies/associations/groups of the applicant:

Please state the  full legal name of each group/company


	1.23
	Please list community grants, procurement contract or loans obtained directly or indirectly from a European institution or an Agency during the last three years:




Please give details for each grant or contract obtained:
	Community Programme or budget heading
	Title of the project
	Year and ref. number of the contract or agreement
	Amount of the grant or contract

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(Add further A4 pages if necessary)

	1.24
	Please list all grant/contract applications submitted (or due to be submitted) to European institutions or European agencies in 2006 and for 2007: 



Please give details for each grant or contract submitted (or due to be submitted):
	Community Programme or budget heading
	Title of the project
	Amount of the grant or contract

	
	
	

	
	
	

	
	
	

	
	
	


	1.25
	List of Directors/Executive board Members:




	Surname

	Forename
	Title/position

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Part II 
Information related to the permanent work programme for which the grant is requested 

	2.1
	Please describe in detail the permanent work programme of the applying body:

Please mention, where applicable, tasks linked to the permanent work programme that your organisation plans to subcontract to an outside organisation, company or association. 
(Add further A4 pages if necessary)



	2.2
	Expected results of the implementation of the permanent work programme of the applying body (Please see Section 8 of the present specifications 06/2006):

2.2.1 Please explain to which extent the planned programme of activities demonstrate a European added value. 
Please state to which extent the objectives, the methodology and nature of the proposed activities have a perspective which looks beyond local, regional or even national interests and aims to develop synergies at European level. 
Please state the level at which the actions primarily address, reach and benefit citizens in Europe.

(Add further A4 pages if necessary)
2.2.2 Please explain relevance of the planned work programme and of the activities provided for with regard to the specific objectives of the Programme (promotion of the transnational mobility of people working in the cultural sector, promotion of the transnational mobility of works of art and artistic and cultural products and promotion of the dialogue between cultures).

(Add further A4 pages if necessary)
2.2.3   Please explain to which extent the proposed programme of activities may make a long-term contribution to the development of cooperation and integration of cultures in Europe.
(Add further A4 pages if necessary)



	2.3
	Please explain the level of dissemination and promotion of the planned Programme of activities: 
Please explain each of the following points:

a- the level of visibility of the activities proposed;

b- the various promotional tools (website, magazine, brochure, radio, etc.) used to make the activities visible to the citizens of Europe;

c- the relevance of the communication plan with respect to the type of activity and the targeted audience;

d- the number of people who might benefit from the results (targeted audience/beneficiaries, attendance, number of participants, etc.) either directly or indirectly;

e- the number of countries participating in the Programme that will be hosting activities and/or benefiting from them
(Add further A4 pages if necessary)



	2.4
	Please state ways in which you plan to give publicity to any EU support for the implementation of the work programme: 

(Add further A4 pages if necessary)



	2.5
	Please state in detail the implementation timetable of the planned work programme:

a- Please detail the work programme timetable
b- Please state the number of seminars, conferences, performances, exhibitions, etc. foreseen as well as the name and the number of different countries/towns which will host these activities. 
(Add further A4 pages if necessary)



	2.6
	General view of the total estimated budget related to the permanent work programme of the applying body:


	Estimated total expenses of the operation (Eligible costs)
	euros

	EU-GRANT REQUESTED
	euros

	Other Sources of funding (other organisations)
	euros

	Self-financing by the applicant organisation
	euros

	Income generated by the operation
	euros


	2.6
	Other sources of funding (excluding Community grants and own contribution):

  Please list all sources of funding and for each co-funding institution, a
 
written statement signed by the donator’s institutions must be
 
provided. Please use the relevant declaration form attached.



	Name of the applying body :
	

	Name of the legal representative of the applying body :
	

	Signature of the legal representative of the applying body :
	

	Date:
	

	Address:

	official stamp of the applying body:




 PART III
 Estimated Budget for the implementation of the permanent work programme of the applying body 

In order to help you to fill in the estimated budget form, please read the specifications 06/2006 (especially, points 5.4, 5.5, 5.6, 5.7 and point 9) as well as the following instruction). 
1)
Please fill in the budget form in euros.

The budget form is available as a separate EXCEL file under the following Internet address:
http://eacea.ec.europa.eu/
2)
Please note that it is essential, to submit annexes with details of calculations (e.g. travel expenses and subsistence costs, depreciation rate…) for any amount exceeding € 5.000. These annexes are an integral part of the budget.

3)
Please note it is essential that, where applicable, each column
must be completed (e.g. costs of staff, travel and subsistence costs)
4)
Please note that the depreciation related to the purchase of equipment has to be inserted under section 5 (please detail the method and rate of depreciation in annex C)
5)
Please note in section 4 (travel expenses and subsistence costs), insert the costs for permanent staff of the organisation under point A, and temporary staff involved in the projects under point B.
6)
Please note that the clarity of the provided budget and the supporting documents (related breakdowns) is also included as a criterion of the selection procedure.

 PART IV

 Declaration of the applying body and co-funding organisations (where applicable)
Declaration by the person authorised to act legally on behalf of the applying body
On behalf of my organisation, I hereby declare my agreement to the basic conditions set out in the present call for applications (EAEAC 06/2006).

I declare on my honour that the submitted information is true and correct and that my organisation is not in any of the situations listed in Art. 93 and 94 of the “Council Regulation (EC, Euratom) No 1605/2002 of 25 June 2002 on the Financial Regulations applicable to the general budget of the European Communities”.


I also declare that I understand the implications of Art. 94 and 96 of the “Council Regulation (EC, Euratom) No 1605/2002 of 25 June 2002 on the Financial Regulations applicable to the general budget of the European Communities”.
I declare that my organisation has stable and sufficient sources of funding to maintain its activity throughout the year for which the operating grant is requested.

I declare that my organisation undertakes to finance the operation with the following amount of funding (contribution by the applicant): ……………………………..  €

I declare that the information given in this application is correct and that I am not withholding, in full or in part, any information from the Commission services and the Executive Agency. I also declare that my organisation and I myself will comply with and abide by these basic conditions and that we will co-operate fully with the European Commission services and the executive Agency for the purposes of supervision of activities.

Should my application be selected, I hereby undertake to refer clearly to the Community funding awarded on all possible occasions, whether public or not and whether official or not, and in all information material. If selected, I agree to let the Commission services publish a detailed description of the work programme as well as the organisations address on the Europa web site and on the Executive Agency web site
I am fully aware that my organisation is not entitled to receive more than one EU grant for the action covered by this application and I will therefore withdraw any application for any other grant from the Commission should this application be successful, or I will withdraw this application should any other application be successful.

	Name of the applying body :
	

	Name of the legal representative of the applying body : 
	

	Signature of the legal representative of the applying body :
	

	Date:
	

	Address :

	Official stamps of the applying body :




Declaration of the co-funding organisation (where applicable)
(One declaration per co-funding organisation)
Name of the organisation (full legal name):

Address:

Street:

Postal code:

Town/city:

Country:

Contact person within the co-funding organisation:

Name:




Title or Position:



Tel.:




Fax:





Email:

Amount (in euros) that the co-funding organisation undertakes to bring for the considered project/activity: ……………………. euros

Name of the cultural body which will receive the funds:

Please insert some explanations, if a final decision on co-funding has not yet been taken:

	Name of the  co-funding organisation:
	

	Name of the legal representative of the co-funding organisation: 
	

	Signature of the legal representative of the co-funding organisation :
	

	Date:
	

	Address :

	Official stamps of the co-funding organisation :




Brussels, 

EACEA / D(2006)
Acknowledgement of receipt
Support for bodies active at European level in the field of culture 
This page will be returned to you as soon as your application will be received by the Education, Audio-visual & Culture Executive Agency. Please fill in the asterisked cells. 
	Full legal name of the applying body *:


	

	Acronym*:
	

	Address* :
	

	Street and N°
	

	Town
	

	Postal Code
	

	Country
	

	Tel
	+

	Fax

Email

Web Page
	+

http://

	Contact Person (if different from authorised signatory)*:


	

	Date you sent in your proposal *:
	         /         / 



Reserved to the Executive Agency:

	Date of the post stamp:
	       /         / 

	Date of reception by the Executive Agency :


	       /         / 

	Reference N°:
	


Please use this number in all communication with the Executive Agency.






� Council Regulation (EC, EURATOM) No � HYPERLINK "http://europa.eu.int/eur-lex/lex/LexUriServ/LexUriServ.do?uri=CELEX:32002Q1605:FR:HTML" ��1605/2002 of 25 June 2002� on the Financial Regulation applicable to the general budget of the European Communities.








� cf. point 7.3.2 of the specifications, "Financial capacity"


� 	A public body is considered as any body, any part of whose costs are financed from the state budget as of right, either by central, regional or local government. That is, these costs are financed from public sector funds raised through taxation or fines or fees regulated by law, without going through an application process which might result in their being unsuccessful in obtaining funds. Organisations that depend on state funding for their existence and receive grants year after year, but for which there exists at least the theoretical possibility that they may fail to receive money one year are not public bodies but are considered by the Commission as private bodies.
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