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P.5
Precautionary clause 
The Commission’s proposal relating to the Culture programme has not yet been formally adopted by the European legislature. Nevertheless, to enable prompt implementation of this programme after the adoption of its legal basis by the European legislature, which should take place soon, and to enable potential beneficiaries of Community grants to prepare their proposals as soon as possible, the Commission has decided to publish this call for proposals.
This call for proposals does not legally bind the Commission. It may be cancelled and calls for proposals with different specifications may be issued, with appropriate reply periods, if there is a substantial change in the legal basis by the European legislature. 

More generally, the implementation of the calls for proposals in 2007 is subject to the following conditions, the meeting of which is not dependent on the Commission: 

· the adoption by the European Parliament and the Council of the European Union of the final text of the legal basis establishing the Programme without any substantial modifications;  
· the adoption of the annual work programme relating to the Culture programme and of the general implementation guidelines and the selection criteria and procedures, after referral to the programme committee; and  
· the adoption of the 2007 budget for the European Union by the budgetary authority.  
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1.
INTRODUCTION

These specifications for the call for proposals 06/2006 are based on the decision of the European Parliament and the Council
 establishing a single programme covering several years for Community actions in the field of culture for the period between 2007 and 2013 (hereinafter referred to as the ‘Programme’). 
The Programme is based on Article 151 of the Treaty establishing the European Community and states that the Community shall contribute to the flowering of the cultures of the Member States, while respecting their national and regional diversity and at the same time bringing the common cultural heritage to the fore.
The department responsible for carrying out the call for proposals is the Culture Unit P.5 of the Education, Audiovisual and Culture Executive Agency (hereinafter referred to as the ‘Executive Agency’). 

2
OBJECTIVES
2.1
General objective:
The general objective of the Programme is to help to enhance the cultural area shared by Europeans and based on a common cultural heritage, through the development of cultural cooperation between the creators, cultural players and cultural institutions of the countries taking part in the Programme, with a view to encouraging the emergence of European citizenship.
The Programme is inspired by a global vision covering the whole of the cultural sector and promoting synergies.
2.2
Specific objectives:
The specific objectives of the Programme are:  

· to promote the transnational mobility of cultural players; 
· to encourage the transnational circulation of artistic and cultural works and products; 
· to encourage intercultural dialogue.
2.3
Object of the call for proposals:
In order to meet the objectives of the Programme, this call for proposals aims to award operating grants to co-finance expenditure associated with the permanent work programme of bodies pursuing an aim of general European interest in the field of culture or an objective forming part of the European Union’s policy in this area.
3.
PROVISIONAL TIMETABLE

The call for proposals 06/2006 does not legally bind the Commission. It may be cancelled and calls for proposals with different specifications may be issued, with appropriate reply periods, if there is a substantial change in the legal basis by the European legislature. 

Applications must be sent no later than 22 December 2006, the ‘closing date’ (please read the provisions with respect hereto contained under section 13 of these specifications). 

If the conditions stipulated in the precautionary clause
 have been met, the following timetable will be used:
The results of the selection procedure shall be communicated to applicants during the second quarter of 2007. 

It is also planned that the beneficiaries shall receive a grant agreement for signature in the month following the announcement of the results. 

4.
BUDGET AVAILABLE

The operating grants will be awarded under the post 15.04.44 of the European Union's General Budget. 

Subject to the adoption of the appropriation by the budgetary authority, the total available budget for 2007 is EUR 4.8 million
. Budgetary appropriation may not be fully allocated.
5.
ELIGIBILITY CRITERIA
5.1
Formal criteria 
· The application has to be typewritten. Handwritten applications are not allowed.
· The application must include the official application form attached to these specifications. The application must be signed by the legal representative of the organisation.

· The candidate states on the application form the category for which it is requesting a grant (see section 5.2.1). 
· The application must include an official accompanying letter from the applying body.
· The application must include all the supporting documents requested in the application form, and documents allowing assessment of the financial and operational capacity of the applicant (see section 7 of these specifications).
· The application and the supporting documents may be written in any of the official languages of the EU. However, for practical reasons and to speed up the assessment procedure, it is recommended that the application be submitted in one of the three working languages of the European Commission (German, English or French).

· The application must contain a balanced budget and meet the financial conditions described in sections 5.5 and 9. The applicant must use the ‘budget’ form attached to the application form.
· The application must be sent no later than 22 December 2006 (closing date). The applicant must meet all the conditions laid down in section 13 of these specifications.

Incomplete applications on the closing date will not be accepted. Furthermore, the Executive Agency reserves the right to request additional information in order to propose a final decision regarding the allocation of financial aid.
5.2
Eligible bodies
5.2.1 – Categories:
Bodies must have a real European dimension. In this respect, they must carry out their activities at a European level, on their own or in the form of various coordinated associations, and their structure (registered members) and their activities must have an influence throughout the European Union or cover at least seven countries participating in the Programme.
Category 1 - Bodies which, through the influence of their activities at a European level, fulfil the role of European cultural ‘ambassador’.

The bodies particularly referred to in this category are orchestras, choirs, theatre groups and dance companies whose activities have a real European dimension. The body’s activities must ‘physically’ be carried out in at least seven countires participating in the Programme.
Category 2 - European networks representing non-profit-making bodies active in Member States or third countries participating in the Programme and finding and disseminating information on Community action, more particularly in order to promote cultural cooperation of the Community across Europe.

The networks referred to in this category have to have a real European dimension and, in particular, organisations that are members of the applicant network have to come from at least seven countries participating in the Programme and their activities must have a European dimension. 

Category 3 - Bodies organising recurring cultural events on a European scale and with a European dimension.

The events referred to in this category have to have a real European dimension. And events particularly referred to here are prize-giving and festivals which have a real and proven influence throughout the European Union or in at least seven countries participating in the Programme.

NB: Please note that the Programme does not include activities relating to the audiovisual and cinematographic sectors (i.e. film festivals etc.)

5.2.2 - Conditions:
To be eligible for a grant, a body must satisfy the following requirements:
· The applicant must be a public or private, independent body having legal status and legal personality. In the context of the present call, international, national, regional or local ‘public authorities’, such as communes, provinces or regions, are ineligible.
Natural persons, that is to say individuals, may not submit applications.
· The applicant has to have existed legally for at least two years when the application is submitted.
· The applicant must have its registered office based in one of the countries participating in the Programme.
· The applicant must be a non-profit-making body.
· The legal object of the applying body must lie in the field of culture. Therefore, the applying body must be pursuing an aim of general European interest in the field of culture or an objective forming part of the European Union’s policy in this area and, in particular, in one of the categories defined in section 5.2.1.
5.3
Eligible countries
Applications from legal entities established in one of the following countries are eligible:
· The Member States of the European Union
,
· the three EEA/EFTA countries: Iceland, Liechtenstein and Norway (provided that the relevant decision by the mixt committee of EEA is adopted),
· The EU candidate countries (Turkey croatia, Former Yugoslav Republic of Macedonia) and the Western Balkan states (Albania, Bosnia-Herzegovina, Montenegro and Serbia including Kosovo (under United Nations Security Council Resolution 1244), provided that the relevant "Memorandum of Understanding" which regulates their participation in Community programmes enters into force. 

5.4
Eligible activities
The activities of the bodies must be in accordance with the principles underlying Community action in the field of culture and take account of the objectives set out under section 2 and the categories set out under section 5.2.1 of the present specifications.
Furthermore, eligible activities must correspond to the applying body’s permanent work programme.
5.5
Eligible Costs
The costs to be taken into account in determining the operating grant shall be those necessary for the proper implementation of the permanent and normal activities of the body selected according to its work programme. In particular, these costs are personnel costs, overheads (rental and property charges, equipment, office supplies, telecommunications, postal charges, etc.), costs of internal meetings, publication, information and dissemination costs and costs directly linked to the body's work programme (see section 9.7 of these specifications for further details).
5.6 
Eligible amounts
The operating grant shall not fund all the body's eligible expenditure in the calendar year for which it is awarded. The bodies concerned may receive Community co‑financing representing a maximum of 80% of the eligible costs of their operating budget for the budget year in question. 
Without prejudice to the above co‑financing rule, or to the provisions of the Financial Regulation applicable to the general budget of the European Communities, the financing requested by each applicant must not exceed the following scale: 

· if the eligible budget is less than EUR 100 000, the financing request may not exceed EUR 75 000;
· if the eligible budget is less than EUR 150 000, the financing request may not exceed EUR 100 000;

· if the eligible budget is less than EUR 300 000, the financing request may not exceed EUR 180 000;
· if the eligible budget is less than EUR 450 000, the financing request may not exceed EUR 250 000;
· if the eligible budget is less than EUR 800 000, the financing request may not exceed EUR 360 000;
· if the eligible budget is less than EUR 1 200 000, the financing request may not exceed EUR 475 000;
· if the eligible budget is more than EUR 1 200 000, the financing request may not exceed EUR 600 000.

5.7 
Period of eligibility 
The period of eligibility must correspond to applicant’s budgetary year. 

If the applicant’s budgetary year corresponds to the calendar year, the period of eligibility will be from 1 January 2007 to 31 December 2007.
For the applicants with a budgetary year that differs from the calendar year, the period of eligibility will be the 12‑month period from the starting date of their budgetary year in 2007.
In any case, the expenditure eligible for financing may not have been incurred before the grant application was lodged or before the start of the beneficiary’s budgetary year.
6 -
EXCLUSION CRITERIA
Applicants must state that they are not in any of the situations described in Articles 93 and 94 of the Financial Regulation applicable to the general budget of the European Communities (Council Regulation (EC, Euratom) No 1605/2002) and set out below.
Applicants will be excluded from participating in the call for proposals if they are in any of the following situations:
(a) they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations;
(b) they have been convicted of an offence concerning their professional conduct by a judgment which has the force of res judicata;
(c) they have been guilty of grave professional misconduct proven by any means which the contracting authority can justify;
(d) they have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the project is to be performed;
(e) they have been the subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity detrimental to the Communities' financial interests;
(f) following another grant award procedure or procurement procedure financed by the Community budget, they have been declared to be in serious breach of contract for failure to comply with their contractual obligations.
Furthermore, applicants in either of the following situations at the time of the grant award procedure cannot receive any financing, that is to say if they:

(a)
are subject to a conflict of interest;
(b)
are guilty of misrepresentation in supplying the information required in these specifications or fail to supply this information.
In accordance with Articles 93 to 96 of the Financial Regulation, administrative and financial penalties may be imposed on applicants who are guilty of misrepresentation or are found to have seriously failed to meet their contractual obligations under a previous contract award procedure.
To comply with these provisions, applicants must sign a declaration on their honour certifying that they are not in any of the situations referred to in Articles 93 and 94 of the Financial Regulation (see Annex A -  Application form).

7 -
SELECTION CRITERIA
The selection criteria shall be such as to make it possible to assess the applicant's ability to complete the proposed work programme.
The applicant must therefore have stable and sufficient sources of funding to maintain its activity throughout the period for which the grant is awarded and to participate in its funding. It must also have the professional competencies and qualifications required to complete the proposed work programme.
The applicant must submit a declaration on its honour, completed and signed, attesting to its status as a legal person and to its financial and operational capacity to complete the proposed activities (see Annex A - Application form).

7.1
Technical capacity
In order to permit an assessment of its technical capacity, the applying body must attach its status and the following documents to its application:
· the curriculum vitae of the legal representative of the organisation and of the main collaborators (staff members) showing all their relevant professional experience;
· one or more recent activity reports predating the body’s present application, allowing an assessment both of the body’s natural field of activity and its experience in the field of activity concerned. 

7.2
Financial capacity
In order to permit an assessment of its financial capacity, the applying body must submit the following documents with its application:
· PRIVATE BODY:
Certified accounts for the last financial year which consist of the Profit & Loss account of the organisation and the balance sheet (Assets and Liabilities), and related notes, if any. These documents must be certified (stamped, dated and signed) by an approved independent auditor (a person who does not belong to the applying body and is not involved in the management of the applying body).
Please note that the balance sheet must not be more than 18 months old on 1 January of the budgetary year for which the Community grant is being requested (in other words, budgetary year 2007).

· PUBLIC BODY:
If the applicant is a public body, the most recent approved accounts are sufficient. Nevertheless, checking financial capacity does not apply to public bodies.
· FOR ALL BODIES: 

Bank identification form duly filled out by the beneficiary and certified by a representative of the bank with original signatures. You will find the bank identification form for your country on the following website:
http://ec.europa.eu/budget/execution/ftiers_en.htm
7.2.1 Method for the evaluation of financial capacity:
The financial capacity of applicants will be evaluated on the basis of the Equity on operating grants (EOG) ratio:


EOG
= 
Total equity




Total of operating grants 

The ‘total equity’ will be that registered in the last balance sheet presented by the potential beneficiary. 

‘Total of operating grants’ is understood to mean:

· the Community operating grant provided for by the body;

· any other operating grant provided from other sources of financing and for the budget year for which the Community grant is requested. 

Calculation of the EOG ratio makes it possible to classify the financial capacity of the applying body according to the following scale: 

Outcome 


Financial capacity
EOG ​≥ 5%


Good
-5% ≤ EOG < 5%

Satisfactory
EOG < -5%


Weak

7.2.2 
Impact of the evaluation of financial capacity on contractual payment terms (exclusively for applicants that are selected)
· The Executive Agency will be in a position to apply the payment terms as stipulated in point 9.3 (pre-financing of 80%) to those applicants whose financial capacity is good or satisfactory.

· For applicants whose financial capacity is weak and whose pre-financing amount is less than or equal to EUR 60 000, the Executive Agency will be able to apply payment terms as stipulated in section 9.3 (pre-financing of 80%). 

· For applicants whose financial capacity is weak and whose pre-financing amount is more than EUR 60 000, pre-financing of 80% will be possible only if they are able to provide a guarantee (see section 9.5). 

Nevertheless, the Executive Agency may propose various solutions to 
applicants depending on the analysis of the following additional ratio:


EOGcom
= 
Total equity





Community subsidies 

For applicants whose EOGcom ratio is higher than –50%, the Executive Agency will be able to propose the following options:   

1) Pre-financing of 50% of the EU-operating grant and payment of the remainder subject to approval by the Commission of the final report; or
2) Pre-financing of 50% of the EU-operating grant, interim payment of 25% subject to approval by the Commission of an interim report and payment of the remainder subject to approval of the final report.
For applicants whose EOGcom ratio is lower than –50%, no pre-financing can be awarded due to their critical financial situation. Payments will be done by the Commission only after approval of interim and final reports.
7.3
External audit report
7.3.1 Requests for grants of more than EUR 100 000:
If the requested operating grant exceeds EUR 100 000, the applicant must also provide an external audit report produced by an approved auditor. 
7.3.2 Requests for grants of less than or equal to EUR 100 000:
For requests for grants of less than or equal to EUR 100 000, the application must be submitted with a declaration on its honour certifying that the body has stable and sufficient financial resources to maintain its work programme throughout the budgetary year for which the operating grant is requested. 
This obligation is not applicable to public bodies. 
8 -
AWARD CRITERIA

Besides examining the eligibility, exclusion and selection criteria, the awarding of any grant will be decided on the basis of the following quality criteria:
· The European added value of the planned programme of activities 

Bodies which are regarded as providing real European added value are bodies whose objectives, methodology and nature of the proposed activities have a perspective which looks beyond local, regional or even national interests and aims to develop synergies at European level. Particular attention will be given to the level at which the actions address, reach and benefit primarily citizens in Europe.
· The relevance of the planned work programme and of the activities provided for with regard to the specific objectives of the Programme, in other words the extent to which they aim to promote the transnational mobility of people working in the cultural sector, to encourage the transnational mobility of works of art and artistic and cultural products and to further dialogue between cultures.

· The representativity of the applying body at European level and the European dimension sought by the planned activities. 

· The lasting nature of the proposed programme of activities, in other words the extent to which it may make a long-term contribution to the development of cooperation and integration of cultures in Europe. 

· The quality of the application. The quality of the application will be evaluated according to the following criteria:

· the clarity and coherence of the work programme, the timetable of activities and the budget presented;

· the relevance of the planned activities with the objectives of the call for proposals;

· the coherence between the budget presented, the planned programme of activities and the technical and financial capacity of the body;

· the expertise and experience of those in charge of the programme of activities.

· The level of distribution and promotion of the planned activities. The distribution and promotion will be evaluated with respect to: 

· the level of visibility of the activities proposed (including the obligation to refer to the European Union and the Programme), the various promotional tools (website, magazine, brochure, radio, etc.) used to make the activities visible to the citizens of Europe.

· the relevance of the communication plan with respect to the type of activity and the target audience,

· the number of people who might benefit from the results (targeted audience/beneficiaries, attendance, number of participants, etc.) either directly or indirectly, and

· the number of countries participating in the Programme that will be hosting activities and/or benefiting from them.

9 -
FINANCIAL CONDITIONS 
Acceptance of an application by the Executive Agency does not constitute an undertaking to award a financial contribution equal to the amount requested by the beneficiary. The awarding of a grant does not establish an entitlement for subsequent years. Furthermore, under no circumstances can the amount awarded be more than the amount requested.
The awarding of a Community operating grant is an incentive to carry out a work programme which would not be feasible without the Community’s financial support, and is based on the principle of co‑financing. 

They complement the applicant's own financial contribution and/or national, regional or private assistance that has been obtained elsewhere. The rate of Community co financing may not exceed 80% of the eligible operating cost of the applicants. As a consequence, at least 20% of the total operating budget of the bodies must be co-financed from non-Community sources. 

Without prejudice to the co-financing rules mentioned above, the funding requested by each applicant shall not exceed the scale presented in section 5.6 of these specifications.  

The application must include a provisional detailed budget in euro. Applicants not established in the ‘euro zone’ must use the exchange rate published in the Official Journal of the European Union, C series, on the date of publication of this call for proposals:
http://europa.eu.int/comm/budget/inforeuro/index.cfm. 

The operating budget attached to the application must have revenue and expenditure in balance and show clearly the costs which are eligible for financing from the Community budget.
The applicant must indicate the sources and amounts of any other funding received or applied for in the same financial year for the same action or for any other action and for routine activities.
The Commission grant may not have the purpose or effect of producing a profit for the beneficiary. Profit is defined as a surplus of receipts over costs. The amount of the grant will be reduced by the amount of any surplus.
The bank account or sub-account indicated by the beneficiary must make it possible to identify the funds transferred by the Executive Agency. If the funds paid into this account give rise to interest or equivalent profits in accordance with the legislation of the country where the account is held, such profit or interest will be recovered by the Executive Agency where it results from the prefinancing payment.

9.1 
Limitation of the growth of the eligible budget compared to previous financial years 
Furthermore, the eligible budget cannot exceed 10% of real expenditure incurred in accounting year 2005 or it will be cut off at this level. 

9.2 
Degression
In accordance with Article 113(2) of the Financial Regulation, unless otherwise specified in the basic act with regard to bodies pursuing an objective of general European interest, when operating grants are renewed, they shall be gradually decreased.
In order to observe this rule, which applies without prejudice to the co-financing rule mentioned above, the percentage of Community co-financing corresponding to the grant awarded for 2007 shall be at least one point below the percentage of Community co-financing corresponding to the grant awarded for the previous financial year (2006).

9.3
Methods of payment
If an application is finally approved, a grant agreement, made out in euro and laying down the conditions and the level of financing, will be concluded between the Executive Agency and the beneficiary. This agreement must be signed and returned to the Executive Agency as soon as possible. The Executive Agency is the last party to sign. 

On the basis of the financial assessment (see section 7.2), a pre-financing payment of maximum 80% will be transferred to the beneficiary within 45 days of the date when the last of the two parties signs the agreement and all the possible guarantees are received. Pre-financing is intended to provide the beneficiary with a float. 

The Executive Agency will establish the amount of the final payment to be made to the beneficiary on the basis of the final reports. If the real eligible expenditure incurred by the body during the budgetary year concerned is less than the anticipated expenditure, the Executive Agency will apply the rate of financing to the expenditure actually incurred. The beneficiary is, where applicable, required to repay any excess amounts already transferred by the Executive Agency under the pre-financing payment.
9.4
Audit of successful completion
An external audit of the accounts, produced by an approved auditor (or for public bodies an independent and certified public agent), may be required in support of any payments on the basis of an analysis of risks. The audit report must be attached to the payment request, its purpose being to certify that the costs declared by the beneficiary in the financial statements on which the request for payment is based are real, exact and eligible in accordance with the grant agreement.

This external audit of accounts is compulsory for interim payments per financial year and for payments of balances in the case of operating grants of EUR 100 000 or more.

9.5
Guarantee
The Executive Agency may require any body which has been awarded a grant to provide a guarantee first, in order to limit the financial risks linked to the prefinancing payment (see section 7.2.2). 

The purpose of this guarantee is to make a bank or a financial institution, third party or other beneficiaries, stand as irrevocable collateral security for, or first‑call guarantor of, the grant beneficiary's obligations.
This financial guarantee, to be made out in euro, shall be provided by an approved bank or financial institution established in one of the Member States. 

At the request of the beneficiary, this guarantee may be replaced by a joint guarantee by a third party or by a irrevocable and unconditional joint guarantee of the beneficiaries of an action who are parties to the same grant agreement, after acceptance by the authorising offices responsible. 
The guarantee shall be released as the pre-financing is gradually cleared against interim payments or payments of balances to the beneficiary, in accordance with the conditions laid down in the grant agreement. In the cases referred to in section 9.1, subparagraph two, it shall be released only upon payment of the balance.
Exempt from this provision are public bodies and organisations under international public law that have been created by inter-governmental agreements and specialist agencies created by them, the International Committee of the Red Cross (ICRC), the International Federation of Red Cross and Red Crescent Societies. 

9.6
Double-Financing
Applicants may receive only one operating grant from the budget of the European Institutions per financial year. To ensure this, they must give details in their application form of any other grant requests which they have submitted or intend to submit to the European Institutions during the same operating year, stating in each case the budget heading, the Community programme and the amount requested.
Applicants’ attention is drawn to the fact that in the case of organisations receiving an operating grant, indirect costs are no longer eligible under specific actions.
9.7
Eligible costs (in detail)
9.7.1 General eligibility conditions 
In order to be eligible under this call for proposals, costs must:

· be included in the estimated budget for the agreement, be necessary and reasonable for the completion of the work programme, and consistent with the principles of sound financial management, in particular in terms of value for money and cost-effectiveness;

· be incurred during the lifetime of the action as defined in the grant agreement;

· actually be incurred by the beneficiary, be recorded in the 
beneficiary’s accounts in accordance with the applicable accounting
principles, and be declared in accordance with the requirements of
the applicable tax and social legislation;

· be identifiable and verifiable and be backed up by original supporting
documents.

The beneficiary's internal accounting and auditing procedures must permit direct reconciliation of the costs and revenue declared in respect of the work programme with the corresponding accounting statements and supporting documents.

9.7.2 Specific eligibility conditions
The following operating costs are eligible:
· the cost of staff, comprising actual salaries plus social security charges and other statutory costs included in the remuneration, provided that this does not exceed the average rates corresponding to the beneficiary’s usual policy on remuneration
 and the EU-scale approved by the Commission.
· rental and property maintenance charges.
· travel, accommodation and subsistence allowances for staff, provided that they are in line with the beneficiary’s usual practices on travel costs. If these costs are considered to be extravagant, they will be reviewed downwards and capped at the scales annually approved by the Commission. And in particular, for
Distances < 800 km (return journeys): journeys are to be made by train except in emergencies or in cases when it is not possible to take the train or when the journey includes a sea crossing. 

Distances > 800 km (return journeys): the journey may be made by airplane in economy class.
Car journeys: car journeys are reimbursed on the basis of the first-class train fare for an equivalent journey. Only one car journey will be reimbursed, regardless of the number of passengers.
Accommodation and subsistence allowances are directly linked to the work programme and must be essential. They cannot exceed the daily rates set by the Commission.

· cost of organising statutory meetings and any other working meetings necessary under the beneficiary's normal operational procedures.
· the purchase cost of equipment (new or second-hand), provided that it is written off in accordance with the tax and accounting rules applicable to the beneficiary and generally accepted for items of the same kind. Only the portion of the equipment’s depreciation corresponding to the period of eligibility for Community funding covered by the agreement may be taken into account by the Executive Agency, except where the nature and/or the context of its use justifies different treatment by the Executive Agency. The depreciation rules used by the beneficiary must be stated in the application.

· costs of consumables and supplies.
· costs entailed by other contracts awarded by the beneficiary for the purposes of implementing the work programme, provided that the conditions laid down in the grant agreement are met.
· costs arising directly from requirements imposed by the grant agreement (in particular, audit costs), including the costs of any financial services (especially the cost of financial guarantees).
9.8
Ineligible costs
The following expenditure cannot be considered eligible:
· capital increases and return on capital;
· provisions of a general nature (e.g. for losses and possible future debts);
· debts and interest on debts;
· other interests linked with debts;
· doubtful debts;
· exchange losses;
· expenditure on luxuries and excessive or reckless expenditure;
· VAT, unless the beneficiary justifies that he cannot recover it;
· costs that are declared and eligible in the context of another action programme receiving Community support;
· travel expenses to or from countries other than those participating in the work programme, unless explicit prior authorisation is granted by the Commission.
· contributions in kind.
9.9
Legal entity
The Executive Agency can propose a grant agreement only on the basis of acceptance of documents which make it possible to define the beneficiary’s legal personality.

The applicant must attach the following documents to its application:
For a legal person governed by private law:
· the Legal Entity identification form duly completed and signed;
· extract from the official gazette/trade register, and certificate of liability to VAT (if, as in certain countries, the trade register number and VAT number are identical, only one of these documents is required). 
For a legal person governed by public law:
· the Legal Entity identification form duly completed and signed;
· legal resolution or decision established in respect of the public company, or other official document established for the legal person governed by public law.
Applicants can find the appropriate forms on the Europa website at the following address:
http://www.ec.europa.eu/budget/execution/legal_entities_en.htm#ELENFR
10 -
SUBCONTRACTING AND AWARDING OF PROCUREMENT CONTRACTS
Where implementation of the work programme so requires, the beneficiary may resort to sub-contracting or the awarding of a procurement contract. It must nevertheless obtain competitive tenders from potential applicants and award the contract to the bid offering best value for money, observing the principles of transparency and equal treatment of potential contractors and taking care to avoid conflicts of interest.
The beneficiary is required to document clearly the competitive tender process carried out and to keep these documents in case of an audit.
11 -
 PUBLICITY AND PROMOTION
11.1
European Commission – Obligation of publicity and promotion
All grants awarded in the course of a financial year must be published on the Internet site of the Community institutions during the first half of the year following the closure of the budget year in respect of which they were awarded. The information may also be published using any other appropriate medium, including the Official Journal of the European Union.
With the agreement of the beneficiary (taking account of whether information is of such a nature as to jeopardise its security or prejudice its financial interests), the Commission will publish the following information:
- name and address of the beneficiary;
- subject of the grant;
- amount awarded and rate of funding.
- the contents of the work programme;
- the final report including a summary of the results obtained.
In accordance with the provisions of the Financial Regulation applicable to the European Community budget, the applicant must give notice of its agreement or any disagreement on the form provided for this purpose (see form X of these specifications). 

11.2
Beneficiary – Obligation of publicity and promotion
Beneficiaries must clearly acknlowledge the European Union’s contribution in all publications or in conjunction with activities for which the grant is used.
Beneficiaries are required also to give prominence to the name and logo of the European Commission and the name and logo of the Programme financed by the Community on all their publications, posters, programmes and other products produced under the co-financed action. To do this, they will use the logos and the graphic charters supplied by the Executive Agency. Evidence of this publicity must be included in the final reports. 

Furthermore, beneficiaries are required to promote the results when carrying out their activities thanks to the Community grant. Evidence of this publicity must be included in the final reports. 

If these provisions are not complied with in full, the beneficiary may see its grant reduced.
12 - SELECTION PROCEDURE
The award of grants shall be subject to the principles of transparency and equal treatment. 

No information on the outcome of individual applications may be given before the end of the selection procedure.
Only proposals that meet all the eligibility and selection criteria will be evaluated on the basis of the allocation criteria (section 8). Up to a limit of the funds available, applicants that achieve the highest score will receive an operating grant. 

Proposals shall be evaluated, on the basis of the award criteria, by an evaluation committee, with a view to determining which proposals may be co‑financed. The evaluation committee will be assisted by independent experts appointed by the States participating in the Programme. 
The results will be announced at the end of the official selection procedure, after adoption of a formal decision by the European Commission. 

Selected applicants will be sent a grant agreement for signing. As far as all the other applicants are concerned, a letter will be sent to them informing them of the decision taken by the European Commission and giving the reasons why their application was not selected. 

Selected proposals will be subjected to a financial analysis, in connection with which the Executive Agency may ask the persons responsible at the applicant organisations to provide additional information and, if appropriate, guarantees.
No applications will be returned to applicants at the end of the selection procedure.
For information, the results of the selection made in 2006 are as follows:  

- 220 applications
- 34 selected organisations
  
- Success rate: 15,5 %

Rules applicable
The award of Community grants is governed by the new Financial Regulation and must respect the procedures laid down in it:

· Council Regulation (EC, EURATOM) No 1605/2002 of 25 June 2002 on the Financial Regulation applicable to the general budget of the European Communities.
· Commission Regulation (EC, EURATOM) No 2342/2002 of 23 December 2002 laying down detailed rules for the implementation of Council Regulation (EC, EURATOM) No 1605/2002 on the Financial Regulation applicable to the general budget of the European Communities.
· Commision Regulation (EC, EURATOM) No 1261/2005 of 20 July 2005 amending Regulation (EC, EURATOM) No 2342/2002 laying down detailed rules for the implementation of Council Regulation (EC, EURATOM) No 1605/2002 on the Financial Regulation applicable to the general budget of the European Communities.
· Commission Regulation (EC, EURATOM) No 1248/2006 of 7 August 2006 amending Regulation (EC, Euratom) No 2342/2002
· Subject to its adoption by the European Parliament and the European Council, the final text of the legal basis establishing the Programme.
If, at any stage of the administrative treatment of grant applications, the persons or entities concerned consider that they have been affected by an instance of maladministration, they may, irrespective of any other means of redress, make a complaint to the European Ombudsman in accordance with Article 195(1) of the EC Treaty and as provided by the Decision of the European Parliament of 9 March 1994 on the regulations and general conditions governing the performance of the Ombudsman’s duties, published in the Official Journal of the European Communities L 113 of 4 May 1994.

13 -
PROCEDURE FOR THE SUBMISSION OF PROPOSALS
13.1
Publication
The call for proposals is published in the Official Journal of the European Union and on the Internet sites of the Education and Culture DG and the Education, Audiovisual and Culture Executive Agency at the following addresses:
http://ec.europa.eu/culture/eac/index_en.html
http://eacea.ec.europa.eu/
13.2.
Application form
The forms are available on the Internet at the following adresses:
http://europa.eu.int/comm/culture/eac/other_actions/support_eur_org/support_en.html
http://eacea.ec.europa.eu/
or by writing to:
Education, Audiovisuel & Culture Executive Agency
Programme Culture (2007- 2013)
Conditionnal Call for Proposals 06/2006
Avenue du Bourget, N° 1 (BOUR 4/69)
B- 1140 Brussels (Evere)
Only one copy of the form will be sent out by request.
13.3
Submission of the application
Only applications presented on the appropriate form, duly completed, dated, showing a balanced budget (revenue/expenditure), submitted in two copies (one original document clearly identified as such and one certified copy), signed by the person authorised to enter into legally binding commitments on behalf of the applying body will be accepted.
Applications which do not include all the documents required and/or which are not submitted by the specified deadline will not be taken into consideration.
The deadline for submission of applications is 22 December 2006. 
Applications must be sent to the following address:
· by post, date as postmark;


Education, Audiovisuel & Culture Executive Agency
Programme Culture (2007- 2013)
Conditionnal Call for Proposals 06/2006
Avenue du Bourget, N° 1 (BOUR 4/69)
B- 1140 Brussels (Evere)
· in person, before 5.00 p.m., the date of receipt being applicable, or by a member of staff of an express courrier service, the date of receipt by the courrier company being applicable, at the following address:
Education, Audiovisuel & Culture Executive Agency
Programme Culture (2007- 2013)
Conditionnal Call for Proposals 06/2006
Avenue du Bourget, N° 1 (BOUR 4/69)
B- 1140 Brussels (Evere)
Applications sent by fax or e-mail will not be accepted.
Applicants will be informed of the receipt of their application by receiving the acknowledgement of receipt attached to the application form. 

13.4
Additional sources of information 
For further information, please consult:

· the Internet sites of the European Commission and the Executive Agency at the following addresses:
http://ec.europa.eu/culture/eac/index_en.html
http://eacea.ec.europa.eu/
· The Culture Contact Point of your country of which the coordinates can be found on the following addresse:
http://ec.europa.eu/culture/eac/culture2000/contacts/national_pts_en.html
Annexes:

Annex A – Application form

Annex A – Part III – Proposed operational budget 

Annex B – Example of grant agreement[image: image3.png]
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� Cf. Precautionary clause 





�  See p.2 of these specifications


� 	Figure EUR 30 





� 	The European Union has 25 Member States: Austria, Belgium, Denmark, Finland, Germany, Greece, France, Ireland, Italy, Luxembourg, Netherlands, Portugal, Spain, Sweden, United Kingdom, Cyprus, the Czech Republic, Estonia, Hungary, Latvia, Lithuania, Malta, Poland, Slovakia and Slovenia. Romania and Bulgaria are acceding countries and they should become Member states from the 01 January 2007.


� 	Worksheets must be kept up to date, set out the days (or hours) worked for the operations and be signed by the person concerned. 


� 	See the scales on the following website: http://europa.eu.int/comm/culture/eac/how_particip2000/pract_info/pdf_word/daily_allowance_en.pdf.


� Given recent events, the selection of an organisation is subject to an additional examination of its application by the Executive Agency.





24

